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Obuwiue nonoicenusn

HopmaTuBHyt0o mpaBOBYyIO OCHOBY pa3paboTku mpodeccruoHaIbHOU
o0Opa3oBaTenbHOM MporpaMm (fajee - mporpamma) COCTaBIISIOT:

- ®enepanbHbiil 3akoH Poccuiickoit @enepamuu ot 29 nexadpst 2012 1. Ne
2173-D3;

- Oo6mepoccuiickuii  kinaccudurkatop mpodeccuii padodmx, MTODKHOCTEH
ciayxamux u tTapudueix pazpsgos OK 016-94 (OKIIATP) (yrs. IlocranoBnenuem
l'occrangapra P® ot 26.12.94 N 367) (HdomkHoctu ciyxamux) (pea. ot
18.07.2007);

- Ilpukaz Muno6pnayku Poccuu ot 02.07.2013 Ne 513 «O6 yTBepKaeHUU
Ilepeuns mnpodeccuit pabouux, JODKHOCTEM CHYyXKalllUX, IO KOTOPHIM
OCYILIECTBISIETCS NPOPECCHOHATBHOE 00yUEHUEY;

- [Ipuxa3z Muno6puayku Poccun ot 18.04.2013 Ne 292 (pen. ot 21.08.2013)

«O6  yrBepxkaenmm  llopsoka  opraHW3aliid W OCYIIECTBICHUS
00pa30BaTeNbHON ACSITENFHOCTHA IO OCHOBHBIM MpoTrpamMMmam MpodeccruoHaIbHOTO

00yUYeHUSI».

1. Ilacnopm npozpammul npoghnoo2omoeKu «Onepamop 6m»

1.1. Tpeobosanusa k cnywmamenam

JIuia, nocTtynaronme Ha 00y4eHue, JOJKHBI UMETh JOKYMEHT O MOJIy4eHUU
OCHOBHOT'O 00IIIeT0 00pa30BaHUsI.

1.2. Hopmamuenulit cpok 0ceoenus npozpammaol

HopmaTtuBHBbIM cpok ocBoeHus: nporpammbl 110 yacoB mpu ouHoit dopme

IIOATOTOBKH.

2. Xapaxmepucmuka no02omoeKu

[Iporpamma mpencTaBiIsieT cO0OM KOMIUIEKC HOPMaTHBHO-METOINYSCKOM
JOKYMEHTAIIMU, PEVIAMEHTUPYIOLIEH COAEpKAHWE, OPraHu3alMI0 U OLEHKY
pPEe3yJIbTATOB MOATOTOBKH.

OcHOBHas 1eNb MOJANOTOBKK IO MPOrpaMMe — MPOIICAIINN MOATOTOBKY U
WUTOTOBYIO aTTECTAIUIO JOJHKEH OBITh TOTOB K MTPO(ECCHOHANLHOM e TENHHOCTH B

KauecTtBe onepatopa OBM B opranumzanusax (Ha NOpeAnpUsTHIX) Pa3IudHON
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OTpaciieBOM HampaBICHHOCTH HE3aBUCHMO OT HUX OpraHU3allMOHHO-TIPABOBBIX
dbopMm, a Takxke IOJDKHBI OBITh CPOpMHpPOBaHBI 3HAHUA W YMEHUA B cdepe
KOMITBIOTEPHOW  TPAaMOTHOCTH  HACEJICHWsI W TOTOBHOCTH  TOJyYCHHS

roCyaapCTBCHHLIX 1 MYHUIUIIAJIBHBIX YCIIYT B 9JICKTPOHHOM BHU/JC.

3aiauu nporpamMmel:

o CdopmupoBaTh OCHOBHBIE MOHSATHS 00 MHCTpyMEHTax pabOThl Ha
KOMIIBIOTEPE U OBJIAJIETh Cpe/ICTBaMU IrpauuecKoro 3KpaHHoro uurepdeiica.

o CdopmupoBaTh HaBBIKK PabOTHI ¢ (pailiaMu U Mankamu.

o OBianeTs OCHOBHBIMU CPEJCTBAMH CO3JaHHS U PEJaKTUPOBAHUS B
Cpelie TEKCTOBOI'O peaaKkTopa.

o CdopmupoBaTh TMpeACTaBICHHE O TJIOOATBHON HMHPOPMALIMOHHOM
cetu IHTEpHET U MOJIb30BaTENBCKUE YMEHUSI pabOoThI C IporpaMmMaMu-0pay3epamu
JUis paboTHI ¢ caiTaMu, MporpaMMaMH i TIOUCKa HEOOXOIUMON HH(pOpMAIIH,
MPOrpaMMOM JIEKTPOHHOU MOYTHI.

o [lo3zHakoMHUTh C OCHOBaMH HMHGOPMAIIMOHHON OE€30MacHOCTH WU
NePCOHUPUIIMPOBAHHON PaOOThI C KOMMYHUKAIITMOHHBIMUA CEPBHUCAMH: TIOHSITHE
3aIIATHI OT BPEIOHOCHBIX MPOrpamMM M criama, 0€30MacHOCTh MPHU OIIaTe TOBAPOB
U YCIIyT, PETUCTpAIMsS B CETEBOM CepBHCE (JOTHH U Mapojib) U JUYHBIC JaHHbBIC,
3aKOHOJIATEILCTBO B cdepe 3aluThl JUYHOM HHPOPMAIUA U OTBETCTBEHHOCTh
TpakJaH 1o MPEA0CTABICHUIO JINYHON MHPOPMAIIHH.

o OByafieTh CpeICTBAMM CETEBBIX KOMMYHUKAIIUM JJISI COIUAIIBHOTO
B3aMMOJICUCTBHS B ceTH MIHTEpHET Ha mpuMepe caifta Kypca o rocyciyrax: hopym,

yat, CMC, BuaeocepBucol (IP-tenedonus, ckaiin), 03HAKOMHUTh C OCHOBaMHU
CETEBOTr0 ITUKETA.

) Bxirounts cityiaTtesnei B 00IIIECTBEHHOE COOOIIECTBO MOIb30BaTeIICH
calTa TOCyJapCTBEHHBIX YCIYI, O3HAaKOMUThH C pecypcamu cauta lIporpammer:
BUIeOpoHKaMu, Kos-ieHTpoM ¢ CMC moanepskkoid, ¢hopyMOM TMOJIb30BaTeNIeh
roCyJIapCTBEHHBIX YCIIYT.

o OcBouTh TPUHIUINBI PpabOTBl M OCHOBHBIE pa3lieiibl TopTaia
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ANEKTPOHHOTO MPABUTEIBCTBA, COCTAB TOCYAAPCTBEHHBIX YCIYI HACEJIEHUIO U HX
HOPMAaTHBHBIN PABOBOM CTATYC.

. ChopmupoBaTh  HaBBIKM,  HEOOXOAMMBIE AN MOJIyYEHUS
rOCyJIapCTBEHHBIX 1 MyHULIMNAIBHBIX YCIYT B 3JIEKTPOHHOM BHUJE: NIEPCOHATbHAS
perucTpanus M MOJy4YeHUE JIOCTYNa K TOCydapCTBEHHOM yciyre, odopmiieHHe
3anpoca, pabota ¢ nH(popmaluei mo 3anpocy, OTBET Ha 3ampoc.

. [lomyunTh TpeACTaBIEHHE O MOOWIBHOM [IOCTYIIE€ K MOpPTaly
rOCy/IapCTBEHHBIX YCIYT HaceleHUI0, ChOPMUPOBATH OMBIT PabOTHI C MOPTAIOM
yepe3 MOOWJIBHBIE YyCTPOMCTBA Ha TpHUMEpPE YCTPOMCTB  MOJB30BATEIS,
chopMUpOBaTh YMEHHUE PAOOTHI C KOJI-LIEHTPOM 3JIEKTPOHHBIX T'OCYJAapCTBEHHBIX
YCIIYT.

o CdopmupoBaTh 3HAaHHMS O HA3HAYEHUM DIIEKTPOHHOM  KapThl
MOJIb30BATENsl  TOCYJIapCTBEHHBIX  YCIYT, OIbITa AaKTUBALMM  KapThl JUIA
o0ecrnieueHus MepcoOHU(PUIUPOBAHHOIO TOCTyla, HOPMATUBHOM MPaBOBO 3aluTe
IEPCOHAJIBHBIX JAaHHBIX U OTBETCTBEHHOCTH I'PAXKJAH - JIEPHKATEIEH dJIEKTPOHHOU
KapThl FOCYTAPCTBEHHBIX YCIIYT HACEJICHHUIO.

o [Tonyunuth mnpeacTaBieHue 00 OOJAYHBIX TEXHOJOTHUSX U OIbIT
JOCTyNa K YJAJEHHbIM JaHHBIM Ha IMOpTajl€ TOCYyAapCTBEHHBIX YCIYT: JUYHBIMA
KaOMHET MOJIb30BaTelNIs, YAAJIEHHOE XPaHEHHWE JNaHHBIX, 3alUIICHHBIN JAOCTYN K

JAHHBIM Yepe3 JIOTUH U NapoJjib, Yepe3 AIEKTPOHHYIO KapTy.

2.1 ITnanupyemoie pezynromamot 00yueHus
Obyuarowuiics 00aHCeH 081A0emb NOHAMUIMU

- 00 MHCTpyMEHTax paboThl HA KOMITBIOTEPE U TpapruecKOM 3KpaHHOM
uHTEpdeiice;

- 00 opranm3aiuu XxpaneHus napopmaiuu B Bujie (HaityioB u Marok;

- 0 CPEJICTBAX CO3JaHMs U PEAKTUPOBAHUSA B CPEJIE TEKCTOBOTO PEIAKTOPA;

- 0 ro0anbHOM MHGOpMaIIMOHHOM ceTu MIHTepHeT, mporpammax-0paysepax u
BJIEKTPOHHOM IOYTHI;

- 00 uH(pOopMaIIMOHHON 0€30IaCHOCTH U 3aKOHOJATENhCTBE B CPepe 3aIUThI



JUYHON MHGPOPMAIMU U OTBETCTBEHHOCTH TPaXKJaH MO MPEJOCTABICHUIO JTUYHOM
uHpopManuy;

- 0 CPEJICTBaX CETEBBIX KOMMYHUKALMN IJI1 COLIMAIBLHOTO B3aMMOCHCTBUS B
cetr IHTEepHET 1 00 OCHOBaX CETEBOT0 ITHUKETA.

- O CpeICcTBaXx CETeBOM KOHCYJIbTAIIMOHHOW TMOMJEPKKH TOJIh30BaTeNIeH
AIIEKTPOHHBIX TOCYAAPCTBEHHBIX YCIYT;

- 0 COCTaBe DOJEKTPOHHBIX  PErMOHAIBHBIX W  MYHUIUIAIBHBIX
rOCyIapCTBEHHBIX YCIYT HACEICHHUIO M UX HOPMAaTHBHOM IIPAaBOBOM CTaTyCe;

- 0 NOJIYYEHUHM MEPCOHAIIBHOIO JOCTyHa K BBIOPAHHOW TOCYJIapCTBEHHOMN
yCIyTe;

- 0 MOOHMJIBHOM JIOCTYIIE K TIOPTaTy TOCYAapCTBEHHBIX yCIYT HACEICHHUIO;

- 0 HAQ3HAYEHHUH AJIEKTPOHHOM KapThl MOJI30BATENS TOCYAAPCTBEHHBIX YCIYT,
AJIEKTPOHHOM MOANKUCU U HOPMATHUBHOW NMPaBOBOMW 3aIIUTE MEPCOHATIBHBIX JAHHBIX
M OTBETCTBEHHOCTH TpaXAaH - Jep)kaTelied  dJIEKTPOHHOU KapThl
rOCy/IapCTBEHHBIX YCIYT HACEICHUIO;

- 00 00JaYHBIX TEXHOJOTHAX M JOCTYNE K JTUYHOMY KaOMHETY IMOJIb30BaTeNs
rOCy/IapCTBEHHBIX YCIIYT Yepe3 3JEKTPOHHYIO KapTy.

Obyuarowuiicst 00axceH 3Hamb

- OCHOBHbIE CpeIcTBa pabOThl C KOMIBIOTEPOM, C (paiiaMu U NanKamu;

- OCHOBHBIE IPUHITUIBI pA0OTHI B Cpejie TEKCTOBOTO PEIaKTOpPa;

- OCHOBHBIE PUHIUTIBI PaOOTHI B IHTEpHETE 1 OCHOBBI CETEBOTO ITHKETA;

- OCHOBHBIC ITOMCKOBBIC I/IHTepHeT'CI/ICTeMBI;

- OCHOBHBI€ MOHATHS HHPOPMALMOHHOUN 0€30MMaCHOCTH;

- 0a30Bble MPUHLIUIBI PAOOTHI ¢ MOOMIIBHBIMU YCTPOMCTBAMHM JIOCTYIIA B
HNnTepner.

- 0COOEHHOCTH (PYHKIIMOHUPOBAHUS MTOPTATIOB OPraHOB BJIACTH PErHOHA;

- Ha3Ha4y€HUe, COCTaB U MPUHIUIIBI pa0OTHI NOPTAJIOB IOCYIAPCTBEHHBIX U
MYHULUIIAIBHBIX YCIIYT;

- IPUHLMIIBI IEPCOHATBHOM PErMCTPALIMK HA ITOPTAJIE TOCYCIIYT;

- CTPYKTYypa ¥ Ha3HAUYEHHUE JJMYHOTO KaOUHETa;



- BO3MOYKHOCTb YHHMBEPCAJIbHOM OJJIEKTPOHHOM KapTbl M 3JIEKTPOHHOU
MOJINUCH;

- TpaBa W OTBETCTBEHHOCTh TpaxkJaH - JeprKaTesleld YHHUBEpCaIbHON
ANEKTPOHHOM KAPTHI.

Obyuarowuiics 00aHCeH YMemn:

- I0JIK30BaThCA rpaduuecKuM UHTEepdercoM;

- paboTaTh ¢ (aillaMu U mankamu;

- co37aBaTh U 0QOPMIISITH IOKYMEHTHI B TEKCTOBOM PEIAKTOPE;

- paboTath ¢ caliTaMu, UCKaTh U HaXOUTh HH(popMaIuio B MIHTepHeTe;

- 00ILIaTHCS ¢ TOMOUIBIO CPEJICTB CETEBBIX KOMMYHHKAIUI B3aUMOAEUCTBUS U
COLIMAJIbHBIX CEPBUCOB, B TOM YHCIIE MOOWIIBHBIX, HUCIOJB30BaTh 3JEKTPOHHYIO
HOYTY, IUCaTh, OTIPABJIATH U MOJIy4aTh JJIEKTPOHHBIE MHUCbMA;

- 3aIIUTUTH UHGOPMAITUIO OT YTPO3, BIAJETh HHCTPYMEHTAMU MEPCOHATBHOTO
J0CTyIa.

- Y4YaCTBOBaTb B CETEBOM OOILECTBEHHOM COOOIIECTBE IOJb30BaTENEH
AJIEKTPOHHBIX TOCYAapCTBEHHBIX YCIyT HacelleHuio (OHIaH-ompocax, (opymax,
yaTtax);

- TI0JIb30BAaThCSl PECypcaMy MOPTAJIOB OPraHoOB TOCYJApCTBEHHOW BIACTH
PETHUOHOB;

- TOJB30BAThCS TOCYNAPCTBEHHHIMH W MYHHIMIAIBHBIMA YCIyTaMH B
AJIEKTPOHHOM BU/IE;

- UCIIOJIb30BaTh MOOWJIBHBIN JIOCTYM K JIMYHOMY KaOMHETY U
roCy/1apCTBEHHBIM U MYHUIIUIAIBHBIM YCIIyraM B 3JIEKTPOHHOM BH/IE;

- TIOJIb30BATBCS YHHMBEPCAJIBHOM DJJEKTPOHHOW KapTOM W 3JIEKTPOHHOU
MOAMHCHIO;

- paboTtath ¢ 0(pUCHBIM 000PYIOBaAHUEM;

- BBITIOJIHATH TICPBOHAYAIBHYIO HACTPOHKY BHEIIHUX YCTPOMCTB BBOJIA U
BBIBO/Ia MH(OPMAIIUH.

-  HWCNOJB30BaTh TpaBa M  CcOOMIOJAaTh  00S3aTENbCTBA  JIepiKaTeleH

3JIEKTPOHHOM KapThl.



3. Yueonworit nnan

PABOYUI YUEBHBIN [TJIAH
npodhecCHOHANBEHOM MOATOTOBKH Pab0UHX U CITY>KaINX
16199 «Oneparop 9BM»
Cpox o6ydenust — 110uacon
No Kypcsi, Bcero
n/n MpeIMEThI 4acoB  3a
Kypc
oOy4eHus

I Oobwenpogeccuonanvhulii Kypc
1.1 OcHOBBI HHPOPMATHKHU 6
1.2 AnrmnapaTHoe U MporpaMMHOE o0ecrieyeHue 6
1.3 ABTOMAaTH3aIMs POU3BOJICTBA 4
I
2.1 IIpogheccuonanvnwtit Mooy
2.2 BBenenue B onepannonnyto cucremy MS Windows 2
2.3 IToaroroBka JOKYMEHTOB B TEKCTOBOM penakTope MS Word 12

KomnploTepHble mporpamMMbl  pacTpoOBOM U BEKTOPHOMU 20
2.4 rpaduKu
2.5 Co3pnanue MynbTUMEIMMHBIX TTpe3eHTaruii MS Power Point 22

Onexrponnbie Tabauibl MS Excel u 6a3b1 maHHBIX MS 24
2.6 Access

Pa6ora ¢ UntepHet 8

KBanmudukamoHHbINA YK3aMeH 6
HUTOI'O: 110 4.




4. Ouenka Kauecmea 0c60eHUA NPOPecCUOHATIbHOI 00PA308ameIbHOI
npozpammul

Omenka KayecTBa OCBOGHMSI Ipo(eccHOHANBbHON  00pa3oBaTeIbHOU
MPOrpaMMBbI BKJIIOYAET TEKYIIUNA KOHTPOJIb U UTOTOBYIO aTTECTAIIHIO.

Texymuii KOHTPOJIb U UTOTOBAs aTTECTAIMs TIPOBOIUTCS 00pa30BaTEIHHBIM
YUpPEXKJIEHHEM M0 pe3yjbTaTaM OCBOEHHUS MPOrpaMM YYE€OHBIX TUCHUIUIMH U
npodeCCUOHANBHBIX Moaysell. DopMbl W yCIOBHS TIPOBEACHHUS TEKYIIETO
KOHTPOJISI U WTOTOBOM aTTECTAallMU JOBOAATCS 1O CBEACHHUS OO0y4aroumxcs B
Hayaje 00y4YeHusl.

K wuToroBoii arrecranuu MOMYyCKalOTCA JIMIIA, BBHIMOJHUBIINE TPeOOBaHMS,
MPeTyCMOTPEHHBIE MMPOTPAMMON M MPOIIEANINE BCE aTTECTAI[MOHHBIE WCIBITAHWUA,
IPEeIyCMOTPEHHbIE TPOrpaMMaMH YYEOHBIX JUCHUIUIUH M MPOPECCHOHATBHBIX
MoOJyJiel. ATTECTallMOHHOW KOMMCCHEH TPOBOJUTCS OLIEHKAa OCBOEHHBIX
BBIITYCKHUKAMU  MPO(PECCHOHAIBHBIX ~ KOMIIETCHIIMA B COOTBETCTBHU  C
COTJIaCOBaHHBIMHU paboToaarensaMu KPUTEPUSIMH, YTBEPKICHHBIMU
00pa30BaTENbHBIM YUPEXKICHUEM.

JIuuiam, TPOIIEAIUM COOTBETCTBYIOIIEE OOyYE€HHE B TIOJHOM OOBEME U
aTTeCTalio, O0pa30BaTEIbHBIM  YUYPEKJICHUEM  BBIIACTCS  CBUJIETEIHCTBO

YCTaHOBJIEHHOTO 00pa3ua.



5. Obwenpogpeccuonanvuslil Kypc

5.1. «OcHoebl unghopmamuruy»

Temamuueckui nian

Ne Koui-Bo
Temsl

n/m 4acosB

1 WNudopmanius, ee OCHOBHBIE CBOIICTBA 1

2 Y CTpoiCTBO MEPCOHANBHOTO KOMIIBIOTEPA. 1

3 [IpaBuna TexHUKM O€30MACHOCTH U TUrMeHuyeckue | 1
PEKOMEH AU IpH Uctioab3oBanuu cpeacts UKT.

4 Nudopmanus u undopmarmonnsie mpoueccsl . [lepenaya | 1
uHbopMaIu MeX 1y Kommbiotrepamu. OO0IIME pecypchl B
cetu MHTepHeT.

5 Bunbl nporpaMMHOTo o0ecrieueH sl KOMIbIOTEPOB 1
TexHonoruun CO3JaHUs U npeoOpa3zoBaHus
UH(GOPMAITMOHHBIX 0OBEKTOB.

6 Co3nanue apxuBa JaHHbIX. M3BiedeHue maHHBIX U3 |1
apxuBa.

UTOI'O: 6

ConepxaHue NporpaMmel

Ceéedenusn no ungpopmamuxe u 6b14UCTUMESILHOU MEXHUKE.

Hnpopmayus: NOHATUS, BUJIBI, CIOCOOBI ITPEACTABICHUS, MEPBI, TTOPITUOHHOCTD,

CANMHHIBI U3MCPCHUA. CucTeMbl CUMCIICHHS.

Hnghopmamuzayus: nepcneKTUBBL, ONPEIeIeHUE, HHCTPYMEHTapHIA.

Hugpopmayuonnvle mexnonozuu: onpeneacHue, NHCTpyMEHTapUH.

Buiyucnumenvnas mexuuxa: HNCTOPHU: ITOABJIICHUA U pa3BUTHUSA, OCHOBHBIC 3TaIlbl U

HarpaBJeHUs, 00JaCTh TPUMEHEHHUS.




T'ucuena u oxpana mpyoa: ®OU3NOIOTO-TUTUEHUYECKUE OCHOBBI TPYIOBOTO
mpolecca Ha pabounx mecTax. Pexum pabouero qus. ['uruennueckue TpeboBaHus
K paboueit ogexne. [loxapHas 6€30MaCHOCT: TPUYUHBI BOSHUKHOBEHHUS MOKAPOB.
Mepsl U cpencTBa noxapotryiieHusi. HopMbl v mpaBusia 3J1eKTpoOe30nacTHOCTH.
Ilpozpammnoe obecneuenue: UCTOPUS pa3BUTHS, TEPMUHBI, ONIPEIEIICHNUS, COCTAB,
ctpykrypa. CmeHa BepcHil MporpaMMHOTO  oOecnedyeHusi: Ha3HayCHUE,
MEPUOIUYHOCTb.

CucremHble, CiIy)XeOHbIC, TPUKIATHBIE TPOrPAMMBI: OCHOBHBIC TIOHSTHS.
WuTepdeiic: onpenenenne, TUIbI, XapaKTEPUCTHKH.

Apxueayusa Oaunnvix: ApXUBBl W ApPXMBUPOBAHME: HA3HAYCHUE, TEPMHHBI,
onpeneneHus. llporpaMMbl-apXUBaTOPBl: Pa3HOBUIAHOCTH, CBOICTBA, OCHOBHBIE
peXUMBI palOTHI, JUAIOrOBbIE OKHA, KOMaHAbl. ApXHMBAaIUs W pazapXuBalus
(ailnioB: OCHOBHBIE ITPaBUJIA, HTAIIBI, 1OCIIEOBATEIBLHOCTb.

Paboma 6 J10KanbHbIX  KOMRNBLIOMEPHBLIX  CemAX. OCHOBHBIE  JTarlbl,
nocJyenoBaTeabHoCTh. [IpegocraBienne qocTymna K pecypcaM KOMIbIOTEpa.
[lepenaya uHpopMaluu 1Mo JoKaJIbHON ceTH. Mcnosb30BaHuE MOJHOTO CETEBOTO
noctyma. Pabora ¢ mepemadeil JaHHBIX IO JIOKaJbHOW ceTH. biokupoBka u
pa30JOKUPOBKA AOCTYyNA K JIOKAIBHOU CETH.

Paboma ¢ Humepneme:

llooknouenue k Unmepuemy. lonkntouenne k MTHTEpHETY. IO KOMMYTHPYEMBIM
TenedoHHBIM KaHanaM. Hactpoiika coequHeHus.

Paboma ¢ anexmponnou noumoti. Hactpoiika mouroBoit mporpammbsl Outlook
Express.

Pabota B noutoBoii mporpamme Outlook Express. Co3gaHue y4yeTHBIX 3a1HCei.
Ilymewecmeus no Bcemupnou naymune. OCHOBHBIE 3Talbl, TOCJIE0BATEIbHOCTD,
nmpaBuia npuema, ocooennoctu. Pabora B cpene Opaysepe Internet Explorer.
Coznanne Web-caiitoB, Web-cTpanuir ¢ rumepccbuikaMu W rpadUuecKUMU
O00BEKTaMHU..

Hcnonb3oBaHue sA3bIKa pa3METKU TMIIEPTEKCTOBBIX TOKyMeHTOB HTML.
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5.2. «Annapammnoe unpozpammnoe obecneyeHue

Temamuueckui nian

Ne Koi-Bo
Tembl
/1 4acoB
1 DNEeKTPOHHO-BBIYUCIHUTENbHBIE MalHbI (OBM). 1
APXUTEKTypa KOMIIBIOTEPA.
YcrpoiictBa  BeiBoga — mHpopmanuu. KnaBuatypa.
. PaGora ¢ |1
OPTTEXHUKOM.
3 [Iporpammuoe obecrieueHue K. OducHpie )
TIPUITOKEHUS.
4 Omneparnmonnas cucrtema. JluckoBas — ornepanmoHHas
1
cucTema.
5 I'paduueckas onepanmonnas cuctremMa Windows. 1
6 Kowmmnbrotepnas rpaduka. MynbTumeua. 1
HUTOI'O: 6
Cooeporcanue npozpammol
DeKmpoHHO-6bIYUCIUMENIbHbIE ~ MAUIUHBL (3BM): HA3HAYCHUE,

MpUMEHEHUE, Kiaccuukalus, TUIbI, TokojaeHuss IBM, nepcrekTuBbl. 3HaUEHUE
u Mecto OBM B aBTOMAaTHU3UPOBAHHBIX CHUCTEMax YyHOpaBieHUs. MaructpajibHO-
MOAYJbHBIM  TMPUHIMI  TMOCTPOCHUS  KommbloTepa. Apxurektypa OBM:
ONPENEIICHUE, OCHOBHBIE CBEICHMS. Tumbl apxutekryp. [IpuHIMI OTKpBITOM
APXUTEKTYPBHIL.

Cmpykmypa 3DBM:. 1oHATHE, CXEMa, B3aMMOJICHCTBUE OCHOBHBIX
ycTporictB. CuctemHas 1iata: (QYHKIIUM, TEXHHUYECKHE XapaKTEPUCTUKH,
VCTIOJIHEHUE, TUTTOBBIE AJIEMEHTHI U y3JIbl, B3AUMOCBS3b.

IHamame IBM: tunbl, CTpyKTypa U opranuzauus. [I[puHUUIIBI XpaHEeHUs

uHpopmaruu. BHyTpeHHss1 maMsaTh: PYHKIUU, CTPYKTYpHAsI cXeMa, 0COOCHHOCTU

11




NOCTPOEHUSI. YCTpPOWCTBAa BHYTPEHHEW MaMmsTU: BHJbI, CBOICTBa, IMapaMeTphl,
XapaKTePUCTUKHU, B3aUMOCBSI3b. BHEIIHASI MaMsATh: TUIBI, TApaMETPhI, MaTEpUaIbI
HaKOMUTEJEH, MpaBUiia UCIIOIb30BaHUS.

Mukponpouyeccopst u  conpoueccopvl: OCHOBHBIC XapaKTEPUCTHKHU,
HazHaueHue. CrnocoObl obmeHa wuHpopmanueit. KoHTpossepsl, HIMHBI, MOPTHI:
Ha3HAYEHUS U OCHOBHBIC CBEJCHUSI.

Yempoiicmea 6600a  ungpopmayuu. (xnaBuatypa, Mblllib, TPEKOOII,
JUKOWCTHK): Pa3HOBUIHOCTH, THUIMBI, (YHKIIMH, YCTPOMCTBO, MPUHIUI pPabOTHI,
CrocoObl yIpaBJeHUs, MPaBUIa SKCILTyaTaluu

Knaeuamypa: oCHOBHbIE METO/BI U NpUEMbl pabOThl. DYHKIIUU, OCHOBHBIE
OJIOKM KJIaBHIII, BApUAHTHI KJIaBUATYPHbIE KOMOUHAIINH.

Yempoiicmea evi6ooa ungpopmayuu: (MOHUTOPHI, NPUHTEPHI, JAUCKH):
BUJIbI, KJIACChI, HA3HAUYCHWE, MPUHIIMI JCHCTBUA, JKCIUTyaTanus. YCTpOWUCTBa
BHEIIHEW TaMATH (MPUBOJLI HAKOMWTEJICH HAa MarHUTHBIX, ONTHYCCKUX,
MarHUTOONTUYECKUX JAUCKAX): TUIIbI, TapaMeTPbl, PUHIUN AeHCTBUA. [ITUCKOBOIBI
U JIUCKH, UX B3aUMOJICICTBUE.

Jlononnumenovusvle  ycmpoiicmea  6600a-6vio0a U 00padomku
uHgopmayuu: (TIAHIIET, CKaHep, (akc-MOAeM, CTpUMEp): Ha3HAYCHHE,
OCHOBHBbIE (DYHKIIMOHAJbHBIE Y3JIbl, TMPUMEHEHUE. MarHuTHbICE HaKOMUTEIU
CBEpXOO0JIBIIION EMKOCTH: TTapaMeTpPhl, UCIIOJIb30BAHUE.

Ilpocpammnoe obecneuenue: VCTOpUSL Pa3BUTHUsS, TEPMUHBI, ONpECICHUS,
cocTaB, CTpykTypa. CMeHa BepcHil MpOrpaMMHOro OOeCIeUYeHHUs: Ha3HAuYCHHE,
NEPUOJANYHOCTb.

CucrteMHbIe, CiTy>KeOHbIe, TPUKJIAITHBIE TPOTPAMMBI: OCHOBHBIC TTOHSITHUS.
Nurepdetic: onpeneneHue, TUIbI, XapaKTEPUCTUKH.

Onepayuonnvie cucmemvr (0OC): onpeneneHue, TUIBL, CTPYKTypa,
¢bynkiuu. B3aumopeiictBue mnonp3oBatens ¢ OC. @aitnoBeie cucrembr OC:
TepMUHBI, onpeneneHust. Y Trumthl OC: BUIbI, HA3HAYEHUsI, CBOWCTBA.

Jluckosaa onepayuonnan cucmema MS-DOS: ocHOBHbIE CBeACHUS,

GbyHKIIMOHATBHBIE BO3MOXKHOCTH, COCTaB, CTpyKTypa. [IpaBuna padotsl B MS-
12



DOS. ®aiiner: Tunbl, pyHkun. OCHOBHBIC KOMaH/IBI: KATETOPHS, KJacCUpUKAITHS,
CIocoObI BBOJIA.

OC xmacca Windows: BuABI, BO3MOXXHOCTH, CXOJACTBA W PAa3JIHYHUSA,
TpeboBanus. [lomp3oBarensckuii mHTEpdEiic: o0IIIe CBEACHMS.

Ilpozpammot-0o6010uku NC. BUIBI, BEPCUH, XapaKTCPUCTUKH, Ha3HAUCHUS,
MPEUMYINECTBa, HEAOCTATKH, BO3MOXKHOCTH, TMpaBWIa H TPHEMBI PabOTHI,
nepcrnekTuBbl. aTEpdeiic: ctpykTypa. OCHOBHBIC KOMAaH/IbI.

I'pagpuueckan onepauuonnas cucmema Windows: BUIBI, BO3MOXXHOCTH,
OCHOBHBIC CXOJICTBA M OTIW4YHs, TpeOOBaHUS K almapaTHBIM peCcypcaMm.
[Tons3oBaTensckuit uHTEpderic Windows: obmmue cBenaenus. Pabouuit cronm u
MaHeu: Ha3HadeHWe, NpaBmia padoTel ¢ HUMHU. OCHOBHBIC KOMAHIBI MEHIO U
nuanoroBeix OkoH. IIporpammbl Windows: pa3sHOBHIHOCTH, (YHKIIMOHAIbHBIC
BO3MOXHOCTH. CIipaBOYHasi CUCTEMA: CIIOCOOBI MOTyUEHUS.

Apxueayua Oannvix: ApXVWBBI U apXWBUPOBAHWE: HAa3HAYCHUE, TEPMHHBI,
onpeneneHus. lIporpamMmbI-apXUBaTOPhl: PAa3HOBUIHOCTH, CBOMCTBA, OCHOBHBIE
pPEXKUMBI pabOTHI, AUAIOTOBBIC OKHA, KOMAHABI. ApXWBAIMS W pa3apXUBaIUs
(aiiI0B: OCHOBHBIE MPABMUIIA, ITAIBI, TOCIIEI0BATEILHOCTD.

Komnviomephnasn cpaguka: nazHaueHue, IpUMEHEHHE, OCHOBHBIC CPEJICTBA,
nmepcnekTuBbl.  ['padudueckue  mporpaMMmbl:  pa3HOBUAHOCTH,  Ha3HAYCHHE,
NpUMEHEHUE, CBOICTBA, 0ONacTh mpuMeHeHusa. ['padudeckue mMakeTvl: BB

MPEUMYILECTBA, HeAOoCTaTKuU. I'paduueckre popMaThl: TUIIBL.
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5.3. «Aemomamuzayusa npou3eo0cmeay

Temamuueckui nian

No Koi-Bo
Tembl

/1 4acoB

1 Ienb 1 3a7a4M aBTOMATHU3aIIUK POU3BOCTBA. 1

Pasznuune Mexay TNOHATHAMHM — «aBTOMAaTU3alUs» U
«MEXaHHU3aLUA», BU/IbI aBTOMaTHU3allHH, YPOBHU
aBTomMatu3anuu. HeoOXoauMocTh BHEAPEHUS HOBEHIINX

TEXHOJIOTUM JIJIsi TPOU3BOJICTBA OO0 MPOTYKIIUH.

2 Uro Takoe «ympaBlIeHHE», OCHOBHBIE BHIBI cucteM |1
yIpaBJI€HUs, BUIbl OOpaTHOM CBSA3M, MOCTPOEHUE CUCTEM
aBTOMATUYECKOTO YIIPABJICHUS, PETYTUPOBAHUS U

KOHTPOJIA.

3 Haznauenue wu BHUIAblI O4TYUKOB, HX POJIb B CXCMaX 1
aproMaTuku. Ha3znauenwue QJICKTPHUYCCKHUX JaTYUKOB, B

CUCTCMAX ABTOMATHUYCCKOI'O PCTYJINPOBAHU].

4 Hcnonb3oBanue cucremsl «MHTEpHET». OCHOBHBIE BHUIBI | 1
WCIIOJHUTEIBHBIX MEXaHU3MOB, HX MCHOJIbB30BaHUE B

CHCTEMAaxX aBTOMaTHUYECKOr0 YIIPABIICHUS U PETYIMPOBAHUS.

NTOI'O: 4

Cooepoicanue npozpammol

Aemomamuzayua npouzeoocmea TIPOLIECC B PA3BUTUU MAIIUHHOTO
MPOM3BOJACTBA, MPH KOTOPOM (PYHKIIMM yIpaBiICHUS ¢ KOHTPOJISA, paHee
BEITIOJTHSIBIIIMECS  YCJIOBEKOM, TIEpeaaroTcs IpUOOpaM H  aBTOMATHYECCKHUM

yCTpoMcTBaM. A. M. — OCHOBa pPa3BUTUSA COBPEMEHHON MPOMBIIUIEHHOCTH,

reHEPAIbHOE HaNPABJICHHE TEXHUYECKOTo nporpecca. Llenp A. m. 3akirodaercs B
NOBBIIIEHUA 3PPEKTUBHOCTH TpPyJa, YJAYUIIEHWH KadyecTBa BBITYCKAeMOM
MPOAYKIMH, B CO3JaHUM YCIOBUHM JUIsl ONTHMAJIBHOTO MCIIOJIB30BaHUS BCEX

pecypcoB Mpou3BoACTBa. PaznuyaroT A. I1.: YaCTUYHYIO, KOMIUIEKCHYIO U TIOJIHYIO.




Yactuynas A. 1m., TOYHee —  aBTOMATH3alMs  OTJCIBHBIX
NPOU3BOACTBEHHBIX  OMEpalMid, OCYIIECTBISIETCS B TEX ClOy4asX, Koraa
yIOpaBlIE€HUE TMPOILIECCAMU BCJIEACTBUE HUX CJIOXKHOCTH WM CKOPOTEUHOCTH
NPAaKTHYECKH HEJOCTYIHO UYEeJIOBEKY W KOT/Ia TMPOCThIE aBTOMAaTHYECKHE
ycTporcTBa 3(pPEeKTUBHO 3aMEHSIOT ero. YacTUYHO aBTOMAaTHU3UPYETCs, Kak
NpaBWJIO, ACHCTBYIOIIEE MPOU3BOICTBEHHOE 0OopyaoBanue. [1o mMepe
COBEpPIIICHCTBOBAHUS CPEJICTB aBTOMATH3AIMH U PACITUPEHUS ChEphl UX
MPUMEHEHHU OBLJIO YCTAHOBJICHO, UTO YaCTUYHAs aBTOMAaTH3alusi Hauboiee
a¢dhekTrBHA TOTa, KOT/Ia IPOU3BOJICTBEHHOE 000pyA0BaHNEe pa3pabaThIiBacTCsI

Cpa3y Kak aBTOMaTH3HUPOBAHHOE.



6. Ilpogpeccuonanvuotit mooynn
6.1. «Beeoenue ¢ onepayuonnyrw cucmemy MS Windows»

Temamuueckui nian

Ne Koui-Bo
Temsl
n/n 4acoB
1 Beeaenue. OcHoBubie nmoHsTus: Onepanuonnsix cuctem (OC). | 1
Hacrpoiiku OC. Onepanunonnas cuctema I1K (ycranoBiennas
Ha [1K).
) Cpena pabouero crona .HacTtpoiika moib3oBarenbckoro | 1
Hutepdeiica. DaiinoBeie cucteMsl. Onepaiiy ¢ nankamu u
dbaiinamu.
NTOI'O: 2

Cooeporcanue npozpammol

Onepayuonnvie cucmemvr (0OC): onpenencHue, TUIBL, CTPYKTYpa,
¢ynkuuu. B3anmopeiictBue mnonb3oBatens ¢ OC. @aitnoseie cucrembl OC:

TEPMUHBI, onpenesieHus. Y TuauTbl OC: BUIbI, HA3HAYEHHUS], CBOMCTBA.

OC knacca Windows: BHIbI, BO3MOXXHOCTH, CXOACTBa H pa3audus,
TpeboBanus. [lonp3oBarensckuii unTEepderic: 00IIMe CBeICHUS.

Ilpozpammot-o60onouku NC: BUJbl, BEPCUU, XapPaKTEPUCTUKN, HA3HAYCHUS,
MPEUMYIIECTBa, HEAOCTATKH, BO3MOXHOCTH, TIpaBWJIa M TIPUEMBI PaOOTHI,
nepcnektuBbl. UuTEpdeiic: ctpykrypa. OCHOBHbIE KOMAH/IbI.

I'paguueckan onepayuonnas cucmema Windows: BUIbI, BOZMOXHOCTH,
OCHOBHBIC CXOJICTBA U OTIWYMS, TpeOOBaHUS K amlmapaTHBIM pPECypcaM.
ITons3oBaTensckuit maTEpdeiic Windows: obOmme cBeneHus. PaGoumii cronm u
NaHe WM. Ha3HaYeHWe, MpaBmia padoThl ¢ HUMHU. OCHOBHBIC KOMAHIBI MEHIO U
nuanoroBeix OkoH. [Iporpammbr Windows: pasHOBHIHOCTH, (YHKIIMOHATHHBIC
BO3MOXHOCTH. CTIipaBOYHas CHUCTEMa: CIIOCOOBI TIOTyUCHHUSI.

Paboma c ¢ainamu u rxamanozamu 6 OC Windows. Hacmpoiiku:
pabouuii CTOJI, aHeNb 3aja4, MaHeab WHCTpyMeHToB. Hactpoiika OC Windows
XP, nanens ynpasnenus. /lata u Bpems 3anyck v 3aBepuieHre paboThl IPOrpaMM.

Coznanue manok U gpiablkoB. M3MeHeHne odopmileHHs U HACTPOMKHA OCHOBHBIX




anemeHToB. [lonydyenue cnpaBouHoit nHpopmarmu M3MeHeHue HacTpoeK, CBOMCTB
pabouero croira W T.JO. YCTaHOBKa 00opylnoBaHus. MynbTuMeaua. 3BYK.
YcTaHOBKa M ynalieHHe nporpaMmm. HacTpolka KOHTEKCTHOTO MEHIO. Y CTaHOBKA

napoJsi.



6.2. «Iloozomoeka 0okymenmoe ¢ mexkcmoeom peoakmope MS Word»

Temamuueckui nian

Ne Kon-Bo
Tembl

n/n 4acoB

1 Texnosorust 06padboTka TEKCTOBOM MH(pOpMAITUH. 1

2 dopmaTUpOBaHUE TEKCTA. 1

3 Tabmuibl B TEKCTOBBIX peaakTopax. ['paduyeckue o0bekThr | 1

B TCKCTOBBIX PCAAKTOpAX.

4 Coznanue, HacTpolika rpaduuecknx 0ObEKTOB CpeACcTBaMU | 2

TEKCTOBOTO pefakropa. BctaBka aBTOPUIypbl B TEKCTOBOM

penaxkTope.

) dopMaTrpoBaHUE OONBIINX JOKYMEHTOB. 2

6 ['unepcchiky, mepeKpECTHBIE CChIIKU, CHOCKHU, YKa3aTenu, | 2
3aKJIa/IKH.

7 [TporpamMmbl pacrio3HaBaHUs TEKCTA. 1

8 Coznmanne jmokymMeHTa B pemaktope MS  Word . |2

dopmartupoBanue mMpudToB, paboTa C KOJIOHTUTYIAMU

NTOI'O: 12

Cooeporcanue npocpammol

Ynpaenenue pabomoit mexcmoeswvix pedakmopoe.

Be6oo, peoakmuposanue u hpopmamuposanue mexcma: padoTa 1Mo CO3/AaHUIO,
peNaKTUPOBaHUI0O W (HOPMATUPOBAHMIO TEKCTa B TEKCTOBOM IPOIIECCOPE.
[IepBoHauanbHBIE HACTPOWKHA TEKCTOBBIX JOKYMEHTOB. COXpaHEHUE M TI€4aTh
nokymeHTa. Pabota co crimckamu.

Cozoanue mabnuy. Ilocmpoenue ouaepamm: padoTra 1O CO3IAHMIO,
pelakTUpOBaHUIO U (POpMATHUPOBAHUIO TaOJIUI[ W JAWarpaMM B TEKCTOBOM
nporieccope. CoxpaHeHue U nevarh JokymeHnTa. ['paduueckoe odopmiieHue

TabInLL.




Cozoanue kononmumynos. Bcmasxa pucynkos, unmocmpayuil padoTa 1o
CO3/IaHMI0, BEPXHETO W  HIDKHETO KOJIOHTHUTYJIOB B  TekcTte. [louck,
(dopMaTHpOBaHUE PUCYHKOB M WLTIOCTpaIuii. CoOXpaHeHUe U IeYaTh JTOKyMEHTA.

Paboma ¢ ¢opmamu. Cozdanue mecmog. VIcHonbp30BaHWE ITaHEIH
HHCTPYMEHTOB «DOpMBD) ISl CO3/IaHUS TECTOB

Paboma 6 pedaxmope ¢popmyn. Pabora ¢ cumMBoIIaMH, HyMEPOBAHHBIMUA U

HCHYMCPOBAHHBIMU CIIMCKAMH, BECPXHHUMHU W HUKXHHMHU HHACKCAMH, PCIAKTOPOM

dbopmyi.



6.3. «Komnvromepuwvie npozpammot pacmpoeoit u 6eKmophoi
zpaguxu»

Temamuueckui nian

Ne Koi-Bo
TeMmbl

/11 YacoB

1 OcHoOBHBIE CBelleHHS O HUGPOBOM  MPEACTABICHUU | 2

rpaduueckoit napopmaiuu B I1K.

2 [IpencraBnenne rpaduyeckor wuHbDopManuu. Dopmartsl | 2
¢aiinos..

3 Ha3znauenne,  pa3HOBUIHOCTH U  (PYHKIMOHAJIbHBIC | 2
BO3MOXHOCTH TPOrpaMM  0OpabOTKH  pacTpPOBBIX u

BEKTOPHBIX I'pauuecKux N300paskeHHI.

4 TexHnomnorus paboTsl B mporpaMme 00padOTKU pacTpoBbIX U | 4

BEKTOPHBIX Ipauueckux n300paxeHui.

5 OcHoBHBIE PUEMBI pUCOBaHKE B pefakTope Paint. 2
6 PenaktupoBanue u Tpanchopmaius Qaiiina B peaakrope
GIMP
7 BBoa nzo0paxxkenuii B rpaduyeckuii peaaxKTop. 2
8 Pa6ota ¢ dpotorpadueii B pa3HbIX peaaKTopax. 4
20

Cooepotcanue npocpammol

Paboma c eekmopnoii cpaghuxoi.

Co3z0anue uzobpadicerusi 8 8eKMOPHOM pedaKmope, 6X00sueMm 8 COCMAs
mexcmosozo peoakmopa Word. Coznanue, peJakKTUpPOBaHUE HW300paKEHUs.
N3menenue pasmepoB n3obpaxenusi. Beon texcra. KonupoBanue u nepeMernienue
nzobpaxkenus. CoxpaHeHue n3oopaxxenus. BeiBoj Ha mpuHTED.

Ilpoexmuposanue  ocHOBHbIX  uepmedichblX  00bekmos. Pabora ¢
WHCTpYMEHTaMH Tpadudeckoro pemaktopa. Pabora co CcKaHUPOBAHHBIM

nzo0paxenueMm. BeiBog Ha ipUHTED.




Co3oanue moueunoz20 pucyHka.

B60o0 u peoaxmuposanue uzobpasicenuss 8 pacmpogom pedaxmope Paint.
Coznanue, pepakTupoBaHue n3o00paxeHus. M3meHeHue pazMepoB M300paKEHUS.
BBon Ttekcra. KommpoBanune wu mnepememieHue uzo0OpaxeHus. CoxpaHeHHe
n300paxkeHus. BoiBoj Ha mpuHTED.

Paboma c¢ uncmpymenmamu 6 epaguueckom pedaxkmope. CoxpaHeHHUE
nokymeHTa. Co3ganue u3zoOpaxenus. Pabota ¢ uHCTpymMeHTamMu TpaduyuecKkoro

penakropa. PaboTa co ckaHMpOBaHHBIM U300pakeHreM. BbIBo Ha mpUHTED.

B600 u peoaxmuposanue uzobpasxcenus 6 pedoaxmope GIMP. Co3nanue,
penakTupoBaHue u300paxeHus. M3meHeHue pasmepoB wu3o0pakeHus. Baoa
tekcta. KonupoBanue u nepemenienne n3oopaxkenus. CoxpaHeHne n300paskeHHUs.
BriBo Ha ipUHTED.

Paboma ¢ uncmpymenmamu 6 epaguueckom pedaxkmope. CoxpaHeHHUE
nokymeHTa. Co3nanue m3zoOpaxenus. Pabora ¢ uHCcTpymeHTamu Tpaduyueckoro

penakTopa. PaboTa co ckaHMpOBaHHBIM U300pakeHueM. BbIBO Ha pUHTED.



6.4. «Co3zoanue mynromumeouiinvix npezenmayuii MS Power Point»

Temamuueckui nian

Ne Koui-Bo
Temsl

n/n 4acoB

1 Hasznauenue, pa3HOBUAHOCTM U  (YHKIIMOHAJIbHBIC | 2

BO3MOKHOCTH IIporpamMm CO3IOaHHA MyanPIM@I[PIIZHBIX

MIPE3CHTALU .

2 MynbTUMEIUITHBIC MIpe3CHTAIUH. Co3znaunue | 2

MYJIbTUMEIUMHON NPE3CHTALNH.

Odopmiienne npe3eHTaun

Pa6ora B mporpamme MS Power Point

HaGop Tekcra B cnaiine, penakrupoBanue mpudra

| o1 b~ W
N N BN

3ananue >pPeKToB MPe3eHTAMN HA KaXKbI 0OBEKT.

3ByKOBBIE 3P EKTHI B craiiie

7 BcraBka nquarpamm B cliaiijl, HaCTpo#Ka, MoKa3 UTOrOBOM | 2

IMPC3CHTAIKU 110 3aJaHHBIM YCIIOBHAM

8 TBopueckuii mpoekT Tmpe3eHTanuun Ha Temy: «Moe |6

X000m»

NTOI'O: 22

Cooepoicanue npozpammol

Paboma ¢ komnvromepnoii npezenmauueil.

Cozoanue, pedaxmuposanue u @opmamuposanue craudog. Co3naHue
MpEe3eHTallud Ha OCHOBe Imabiona odopmienusi. Pabota ¢ pucyHkamu u
rpaguyecKkuMyu TPUMUTHBAMHU Ha crlaigax. PemaktupoBaHne W COPTUPOBKA

clanaoB. JleMOoHCTpanus Mpe3eHTaIUH.




Hcnonvzosanue paznuunvix anumayui mexcma u pucynkos Bpibop auszaiiHa
npe3eHTanuu. lcmonb3oBaHue aHMManuWd. AHHMMalUs OOBEKTOB  Claija.
JleMOoHCTpanus npe3eHTaluu.

Cozoanue ynpasnarowux KHonok. Hcnonvzoeanue 36yKa u 6UOEOKIUNOS.
Pabora co 3BykoM. Mcnonb3oBaHue ynpapisiomux KHoOHok. [lepexoabl mexnay
cnangamu. JleMoHcTpanys Npe3eHTalnH.

Ynpaenenue no cmene cravioos. Hacmpoiixa. Anumayus



6.6. «Inexmponnvie maonuuvt MS Excel u 6azot oannvix MS
Access»

Temamuueckui nian

Ne Kon-Bo
Tembl

n/n 4acoB

1 TexHosorus 06pabOTKH YUCIOBOM HH(POPMAITUH. 2

2 ®opMmatel gaHHbIX. CnocoObl BBoJa u  odopMieHUS | 2
JAHHBIX.

3 I'padmueckre 0ObEKTHI B 2JICKTPOHHBIX TaOIUIAX.

Opranu3zanus pacy€ToB MEKTPOHHBIX Tabnuuax. Mactep
GYHKUHUH.

O6paboTka TabauIl KaK 0a3 JTaHHBIX.

CBoHbIE TaOIUIIBI

PaboTa B nporpamme siexkTpoHHbIX TabauI MS Excel

OtHocuTenbHas u adcomoTHas aapecanus MS Excel

O©| 00| N o O

BBoa JaHHBIX 1O MPEIOKEHHOMY 00pa3iy (KapTOYKH)

10 Pabora ¢ maHHBIMH B TAOJIHIIE.

11 Brog nannbix. O6paboTka qaHHbIX B b/

N N O N DN N NN

12 Pabota B nporpamme MS ACCESS

UTOI'O

N
~

Cooeporcanue npocpammol

Paboma c snexmponnvimu maonuyamu.

Beoo, peoaxmuposanue u ¢opmamuposarue OaHHbIX 8 INEKMPOHHOU
mabauye: paboTa MO CO3/IaHUIO, PEIAKTHPOBAHUIO U (POPMATUPOBAHHUIO TEKCTA U
9HUCeN B 3JIEKTpOHHOU Tabnwuie. CoxpaHEHHUE U eYaTh JOKyMEHTa. Apecariusl.

Paboma ¢ ¢opmynamu 6 snekmpomnnoii mabauye. padboTa MO CO3IaHUIO,
penakTapoBaHui0 W (opmaTupoBaHWIO (GOPMYNT B IJIEKTPOHHON TaOMIIC.
CoxpaHeHue 1 revyaTh JOKYMEHTA.

Co3zoanue epaghuxos, 2ucmozpamm u OUazpamMm 8 31eKMpPOHHOU madauye.

paboTa Mo CO34aHUI0, PENAKTUPOBAHUIO U (POPMATUPOBAHUIO I'papUKOB, AMATPAMM




U TUCTOTPAaMM B 3JIEKTpOHHOU Tabuie. CoXxpaHEeHUE U NIeYaTh JOKYMEHTA.

Co3zoaHue cés3u aucmos u cea3u gaiinos u s1ekmpounou maodauye. Padora
M0 CO3JIaHWI0 CBS3U JIUCTOB B KHHMre 0a3pl maHHbIX. CBs3m Mexay (Qaitmamu B
aneKkTpoHHOM Tabnuie Excel.

Paboma 6 snexmponnoti mabauye kak ¢ 630U OAHHBIX.

Paboma c 6azamu oannuix.

Be6oo, pedaxmuposanue u popmamuposanue oannvlx 8 baze oanHvix Access
PaboTa mo co3maHuio, peJakTHPOBaHUIO, (OPMATHPOBAHUIO TOJCH W 3alucel B
0a3e JaHHBIX.

Hcnonvzosanue chunompa. Cozoanue 3anpocos, hopm, omuemos. Padbora no
CO3/IaHHUI0 3aMpoCcoB, OTYETOB W (opM, Mojed u 3amuceid B 0aze JTaHHBIX.
CoptupoBKa.

Paboma e BJ[ 6 pescume macmepa. PoboTa 1O HAXOXJICHHUIO CYMMBI,
MUHAMYMa, MaKCUMyMa, CpPEIHEro 3HA4YCHHs 3aJaHHBIX Mojei. PazOuenue u

CBJ3bIBAHUC Ta6JII/IH B 0aze JaHHBIX Access.



6.8. «Paboma c Humepnemy

Temamuueckuii nian

Ne Kon-Bo
Tembl

n/n 4acoB

1 CtpykTypa 1 BUJIbl HHPOPMALIMOHHBIX pecypcoB ceTu MuTepHer | 1

2 Bcemupnass mayruna  Web-cepep.  IIpoaiinepsl ull

IMOAKJIFOYCHHC IIonckoBEIE CaNTHI. HpaBI/IJIa 3aIIpOCOB.

3 OcHoBHBbIE BUBI yciyT MIHTEpHETA. DIIEKTPOHHAs MTOYTA. 1
Coznmanue cBoero mouroBoro smuka. Cpeactsa obmierust. Coir.
CETH

4 INocycnyru. Co3nanue yuetHol 3anucu. Pabota ¢ yciyramu. 2

3) CoOepbOank Onnaitn. Peructpanus, omiara yciyr. 2

6 MoOuIIbHBIE IPUITOKEHHUS 1
HUTOI'O: 8

Cooeporcanue npozpammol

Paboma ¢ n0KanbHbIX KOMRbLIOMEPHBLIX CemAX. OCHOBHBIE OTallbl,
IIOCIIE0BATENBHOCTD. [IpenocTaBienue 1ocTyma K pecypcaMm KOMIbIOTEPA.

[lepenaua uHboOpManuu TO JIOKAIbHOW ceTu. Vcmonp30BaHHE MOJIHOTO
ceTeBoro noctymna. Pabora ¢ mepenayeit JaHHBIX MO JIOKAJIbHOM ceTu. biokupoBka
1 pa30JIOKUPOBKA IOCTYIA K JIOKAJIbHOM CETH.

Paboma ¢ Humepneme:
llookniouenue «  Humepnemy. Ilogxmouenue k HuHTepHeTy. 1o

KOMMYTUpPYEMbIM Tele(pOHHBbIM KaHanaMm. Hactpoiika coennHeHus.

Paboma c¢ onexmponnou noumou. HacTpolika NOYTOBOM MPOrpaMMmbl
Outlook Express.

Pa6ora B mouroBoit mporpamme Outlook Express. Co3manue y4eTHBIX
3aIUCeN.

Ilymewecmeus  no  Bcemupnoii  naymume.  OCHOBHBIE  JTallbl,

IIOCJIACAOBATCIbHOCTD, IIpaBHJIa IIPpUCMA, OCOOEHHOCTH.




3aoanus na evinoinenue K6ANUPUKAUUOHHOU

pabomwut Kapmouka 3a0anuii Ne 1

Ilpakmuueckasa paboma.
MS Excel
1. Orkpoiite nporpammy Excel
2. CoszmaiiTe TabIUIly 10 MIPEAJIOKEHHOMY 00pasily,
3. TlocuuTaiiTe CyMMy 3aTpayeHHYIO Ha MOKYTKY KaHIEISIPCKUX TOBAPOB.
4. Coxpanute pabOTy Moj CBOMM UMEHEM Ha paboueM CToJIe.
Ne /i | ToBap Lena, p. | KomnuectBo | Cymma
1 Terpanb B KIETKY 6,5 50
2 Terpanb B TMHEUKY 4.2 200
3 bioxuoT 8,5 100
4 bioxuoT man 3,4 500
5 Terpanp 9671. 35,7 50
6 Terpanp 4871. 12,8 200
7 ExxenneBuunk 135 25
8 Pyuka mapukoBas 7,5 50
9 Pyuka renueas 12,3 250
10 Bcero

Kapmouka 3a0anuit No 2

Ilpaxmuueckasa paboma.
MS Word.

HamneuaraiiTe TekCT no npeajiokeHHOMY 00pasiry.

Bblpaenueauuﬂ mekcma.

Oxno Ilaxem TI03BOJISICT _ BBIBECTH

CTpAaHUIIbI, BXOIAIIINEC B OTKDBITBII\/'I ITaKCT.

Bo3MoOXHBI JIBa peKHMa OTO6Da)KeHI/I$I

CTpaHMII. IIMKTOI'PaAMMBbI, a TAK K€ BHJ CO

cBorictBaMu. JUIsI W3MEHEHUS DpeEXnuMa

OTO6D3)K€HI/I${ CTpAaHMUIl BOCIIOJIB3YCMCHA

KOHTCKCTHBIM MCHIO, B KOTOpOM

COACPKATCA KOMAaH/1bI OI’I’lKDbln’lb




CmMpanuyy, Pacnoznamo cmpanuyy,

OxHo Kpynmuwiti naan TpeAHAa3HAUYEHO NJs1 OTOOpPa)XKEHHsI YBEJIMYEHHOTO BHIA
BUJIMMOCTH CTPOKU WM 00padaThiBa€MOro y4dactka n3oOpaxeHus. B KOHTEKCTHOM
MEHIO OKHA COACPXKUTCS MH(POpPMAIHSI O TUIIE U CBOWCTBAX M300paKEHUsS, KOMAHIbI
U3MEHEeHHs MaciTaba n300pakeHusl, a Tak ke KOMaHlbl Pacnosnams 610K, Ananus
onoxa, ananuz cmpykmypsl mabauywvl, Ouucms 610K om mycopa u Yoarumo OJ0K.
Kpome Toro, komanna meHto Tun Onoxa TO3BOJISET BbIOpaTh OJHY U3 pabouux
onuwmii: Texcm, Tabnuya, Kapmunka.

OKHO meKkcm no3eonsaem 0m06pa3umb paCFZOS’HaHHblZZ TCKCT JIS CTOIMPOBCPKU U

xoManibl OTMeHHTh, BoccTaHOBUTH, Bripe3aTh, KOMMPOBATh, BCTABUTh U
BBIICJIUTh BCE, TAaK K€ MOXKHO BbIOpaTh KoMmaHay MeHio Ipudt nis usmeHeHus

napameTpoB mpudra.

Kapmouka 3a0anuiit No 3

Ilpaxkmuueckas padoma.

MS Power Point

Cosnaiite pe3eHTanuio «O0BEMBI U TIOBEPXHOCTU TEI»

CkavaiiTe KapTUHKH T€OMETPUUECKUX TeJl B CETH Internet, 1 UCTIONB3YUTE JIJIsi ITOTO
MaHEeIb WHCTPYMEHTOB PuHcoBaHWe; NpoayMaWTe AW3alH, NPE3EHTAlUs I0JKHA

COCTOATH M3 IIECTH CIANO0B, COJEPXKAILIUX MPUBEICHHYIO HIKE MHGOPMALUIO U3
37



Kypca ['eomerpun.

1 cnaiig TuTynbHBIA TUCT «OOBEMBI M MOBEPXHOCTH TEID)

2 cnaiin «Tena reomerpun Lwmaap, PaBanoOenpenusiil TpeyronpHuK, OBam,
3 cnaiig «BcTaBuTh Gurypy Llnmmunapay,

4 cnaiin «BcTaBUTH (hurypy PaBHOOEAPEHHOTO TPEYTOJbHUKAY,

5 cnaiin «BcTaBUTH purypy OBanay,

6 cnaiin nognucath ®.M.O. u coxpaHuTh Ha paboveM CTOJIE O] HA3BAaHUEM

PyOEKHBIN KOHTPOIb.
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Ilepeuens kaounemos u nadopamopuii. Ilepeuens
Heo0xX00umMo20 060py008anus U UHCHPYMEHM OB

Peanu3amus yueOHOM NUCHUIUIMHBI TpeOyeT HaMn4usl yaeOHOro kabuHera

«Uudopmatuxa

O6opynoBanue yueOHOTo abuHeTa:
—TI0CaJOYHBIC MECTA 10 KOJIMYECTBY 00YJArOIINXCS;

—pabouee MeCTO IpenoaaBaTes;
Texuuyeckue cpeacTBa 00yueHUs:

— MYJIbTUMEIUMNHBIN IIPOEKTOP;

—npunrep MOY;

— KOMIIBIOTEPHAs! TEXHUKA JIJI1 00yUYarOIIUXCsl C HATUYUEM JIUIIEH3NOHHOTO
MIPOTPAMMHOT0 00€CTICUCHUS;

— KOJIOHKH.

ILGIZCTBYIOH.I&H HOPMATUBHO-TCXHNYCCKAA U TCXHOJIOTHUICCKAA JOKYMCHTALIUA:

—IpaBuJia TEXHUKHU O0€30MMACHOCTU U POU3BOICTBEHHOW CAaHUTAPUH;

—HWHCTPYKIHWH I10 OKCILTyaTalun KOMHBIOTepHOfI TCXHHKHU.
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