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poTokoi ot 29.08.2022 Ne 1 S HpI/IKaS ot 31.08.2022 Ne 189

(3aKOHHBIX NpeAcTaBUTeIeil) MyHHIIUIIAJIBLHOI0 00111€00pa30BaTEILHOIO
yupe:xnenusi «Anex — [lenHbkoBcKasi cpeHss 00meo0pa3oBaTebHasl KO

1. O0ue M0JI0KeHUS

1.1. Hacrosmee Ilomoxkenne 00 00pabOTKE MNEPCOHATBHBIX JdaHHBIX PaOOTHUKOB,
oOydaromuxcsi M UX pojauTened (3akoHHbIX mpezacraBureneil) (nanee — IlomoxkeHue)
MYHUIUNAIBHOTO o001ieoOpa3oBarenbHoro  yupexaeHus «Wnexk — IleHbKoBckas cpemHsis
ob1eobpazoBarenbHas mkosa» (ganee — [llkomna) pazpaboTraHo Ha OCHOBaHUH:

— ctatbu 24 Konctutyuuu Poccuiickoii @enepanuu;

— rnaBbl 14 Tpynosoro Koaekca Poccuiickoit denepannu;

— @enepansHoro 3akoHa P® ot 27.07.2006 Ne 149-®3 «O6 wuHpopmanuwy,
MH(pOpMaTU3ALNY U 3aIIUTE UHPOPMALIUN»,

— @enepanbHoro 3akona P® ot 27.07.2006 Ne 152-@3 «O nepcoHanbHBIX TaHHBIXY;

— MenepanpHoro 3akoHa P® ot 29.12.2012 Ne 273-®3 «O06 obpazoBanuu B Poccuiickoit
Denepauuny;

— mpukaza @CTOK Poccum ot 11.02.2013 Ne 17 «O6 yrBepxkaenun TpebGoBaHuii o
3amTe WHGOpMAlMM, HE COCTaBJSIOMEH TOCYAApCTBEHHYIO TalHy, cojepxalleiics B
roCy/1apCTBEHHBIX MHPOPMAIIMOHHBIX CUCTEMAX»;

— IlocranoBnenust IlpaButensctBa P® ot 01.11.2012 Ne 1119 «O6 yTBepxaeHUU
TpeOOBaHUI K 3alllUTe IEPCOHAIbHBIX JaHHBIX HpH UX 00paboTke B UH(GOPMALMOHHBIX
cucTeMax NepCOHAIbHBIX JAHHBIX);

— IIpaBuin BHYTpEHHETO TPYAOBOIO PaCIOpsIKa.

1.2. llens  paszpaGorku  Ilonmoxkenus —  ompeneneHue  mnopsaka  oOpabOTKH,
CUCTEMAaTH3alliM, MWCIONb30BaHUs, XpaHEHWsT M Tepefauyd CBEJIEHUM, COCTaBISIOLINX
NEepCOHANbHbBIE JaHHbIE; OOecreueHHe 3alluThl MpaB M CBOOOJ pPAOOTHUKOB YUpPEKIEHUS,
yyalxcs M HUX pojauTenel (3aKOHHBIX IMpeACTaBUTENel) Mpu oO0pabOTKE HX IMEePCOHATbHBIX
JTAHHBIX, a TAaK)K€ YCTAHOBJIEHHME OTBETCTBEHHOCTH JOJDKHOCTHBIX JIMI, UMEIOIUX JOCTYN K
NEPCOHAIBHBIM JaHHBIM PAOOTHUKOB YUYPEKICHHS, yUYallUXCid M UX poJauTeNiel (3aKOHHBIX
IpeJcTaBUTeNei) 32 HEBBINOJIHEHHE TPeOOBAaHUIM HOPM, PETyIUPYIOMIUX 00pabOTKY W 3aIIUTy
MEPCOHAIbHBIX JaHHbBIX.

1.3. [lepcoHanbHbBIE JaHHBIE OTHOCATCS K KATETOPHH KOH(PHICHIIHATHHON HH(OPMAIIHH.

1.4. Bce paborauku I1Ikombl, B COOTBETCTBHH CO CBOMMH IOJTHOMOYHUSMHU BJIQJICIOIINE
uHpopMalreil, OTHOCSIIEHCS K IMepCOHANbHBIM JaHHBIM, O COTPYJHHKAaX, y4yalluxcs U HUX
ponuTensx (3aKOHHBIX TMPEICTABUTENAX), TMOJYYarOlMe ¢ UCIOJB3YIONIME €€, HEeCyT
OTBETCTBEHHOCTb B COOTBETCTBHMHM C 3aKOHOAATENLCTBOM Poccuiickoit denepanuu 3a HapylIeHHE
peXHUMa 3alIUThl, 00pabOTKHU U MOPSJIKA UCIIOJIb30BaHUs 3TONH HHGOpPMAIUH.

1.5. Iopsinok BBosa B AciicTBUE U n3MeHeHus [lonoxenus.

1.5.1. Bce usmenenus B IlonoxkeHne BHOCSTCS MPUKA30M JAWpPEKTOopa yupexaenus. [o
BHECEHUS U3MEHEHUN B Hacrosuee llonokeHue B CBA3M C M3MEHEHUEM 3aKOHOJATENIbCTBA,
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pErIaMEeHTHPYIOLIET0 BOIMPOCHl 00pabOTKH MEpPCOHANBHBIX JAaHHBIX, HacTosuiee [lomokeHue
JEICTBYET B 4acTH, HE IPOTUBOPEYAIEH 3aKOHOAATEIbCTBY.

1.5.2. Bce pabornuku LKoib! JOIDKHBI OBITH 03HAKOMIIEHBI ¢ HacToAIMM [lonoxennem
HI0J] POCIIUCH.

1.6. Pexxum KOH(UAECHUMAIBHOCTH MEPCOHAIBHBIX JAHHBIX CHUMAeTCs B ClIydasX HX
00€3/IMYMBaHUs U IO UCTEUYEHUU 75-JIETHEr0 CpOKa MX XPAHEHUs, €CIM MHOE HE OIPEAEICHO
3aKOHOM.

2. OcHOBHBIE IOHATHSA ¥ COCTAB IMEePCOHAJTBHBIX JAHHBIX

2.1. Jlns mueneit wHactosimiero IlookeHUss HCMOMB3YIOTCS CIEIYIONME OCHOBHBIC
[TOHATHS:

- MepCOHAaJbHBIC TaHHBIE — Jf00ast MH(OpMALINS, OTHOCAIIASACS K MPSIMO WM KOCBEHHO
OTIpEICICHHOMY WIH OomlpeeiieMoMy Gu3ndeckoMy JUIy (CyOBEKTY MepCOHATBHBIX JaHHBIX):
paboOTHUKY, y4alleMycsi M €ro pOIUTENsIM (3aKOHHBIM MPEJICTaBUTENSAM), B TOM YHCIE HX
damunusi, UMs1, 0TUECTBO, TOJ, MECHL], JaTa U MECTO POXKICHMUS, aAPeCc, CEMEHHOE, COLUAIbHOE,
UMYILLIECTBEHHOE II0JIOKEHUE, oOpa3oBaHue, mpodeccus, 0XOAbl, apyras uHpopmanus,
HeoOXoauMasi YYpPeXKJACHUI0 B CBS3M C TPYAOBBIMH OTHOIIEGHUSMH C pPabOTHUKOM,
00pa3oBaTeNbHBIMU OTHOLICHUSIMH — y4YaIllUMCS, €T0 POAUTENIEeM (3aKOHHBIM MPEICTABUTEIIEM);

- onieparop — ropuaudeckoe smio (Illkona), caMoCTOSTETLHO OpraHu3yromieeu (HJIH)
OCYyIIECTBIsoIEe 00pabOTKy MEPCOHATBHBIX JAaHHBIX, a TAKXKE ONPEAeNsIoee HelH
00pabOTKH TEPCOHATBHBIX JAHHBIX, COCTAB MEPCOHATBHBIX JAHHBIX, MOJICKAIUX 00paboTKe,
JEeNCTBUS (Omepalinu), COBEpIIaeMbIe C IEPCOHATLHBIMU JIaHHBIMH;

- 00paboTKa MepcoHaIbHBIX JAHHBIX — JII000€ JeiicTBUE (Omepalus) Wil COBOKYITHOCTb
neiicTBuil (oneparuil), CoBepIIaeMbIX M MCIIOJIb30BaHUEM CPEJCTB aBTOMATHU3allUU WK Oe3
HCIIOJIB30BAHHA TaKHUX CpEACTB C TNCPCOHAIBHBIMHU OaHHBIMH, BKIIHOYasa C60p, 3aIIuCh,
CHCTEMaTH3aIMI0, HAKOIUIEHUE, XpaHeHue, yTouHeHne (0OHOBJICHHE, N3MEHEHHE), U3BJICUCHHE,
UCIIOJIb30BaHue, nepenady (pacrnpocTpaHEHUE, MpeloCTaBlIe€HUe, IOCTyI), 00e3nYMBaHUE,
6J'IOKI/Ip0BaHI/I€, YAAJICHUC, YHUYTOKCHHUE IMMEPCOHAIBHBIX JaHHBIX pa6OTHI/IKOB, yqyalmuxcsa U ux
poauTenel (3aKOHHBIX Mpe/ICTaBUTENeH);

- KOH(QUJIECHIIMAIBHOCTh TEPCOHAIBHBIX JAaHHBIX — O00s3aTeNbHOE s COOMIOACHUS
Ha3HA4YE€HHOI'0 OTBETCTBEHHOIO JIMIIA, ITOJYYUBIIETO JOCTYII K IIEPCOHAIBHBIM JaHHBIM
pabOTHUKOB, ydYalllUXCS W UX poAWTENed (3aKOHHBIX TMpeAcTaBUTeNel) TpeOoBaHUE HE
pacKphIBaTh TPEThUM JIMIAM WU HE PACHpPOCTPAHATh NEPCOHANbHbIE JaHHbIE 0O€3 COIJIacHs
pabOTHUKA WII POIUTENS (3aKOHHOTO MPEACTAaBUTENS ) MIIM MHOT'O 3aKOHHOTO OCHOBAHMUS;

— pacupoCTpaHCHUE NCPCOHAIBHBIX AJAaHHBIX — }IeﬁCTBHﬂ, HaIlpaBJICHHBIC HAa PACKPBLITHEC
MEPCOHANBHBIX JTaHHBIX PAOOTHHUKOB, YYAIUXCS M UX POJAUTENEH (3aKOHHBIX MPEACTaBUTEICH )
HEeolpeAelIeHHOMY Kpyry JuIl (Tepeaada NMepCOHAIBHBIX JAHHBIX) WM Ha O3HAKOMIICHHUE C
MEPCOHAIBHBIMU JITAHHBIMA HEOTPAaHWYEHHOTO Kpyra JIMIl, B TOM 4HCIe OOHapOJOBaHUE
MEPCOHANBHBIX JAHHBIX B CPEJCTBAX MAcCOBOW MHGPOpMAIUU, pa3MelIeHHe B HHPOPMAITHOHHO-
TCIICKOMMYHHUKAIIMOHHBIX CCTAX WKW HNPCAOCTABICHUC HOOCTYIIAa K MNCPCOHAIIBHBIM JaHHBIM
KaKHUM-JIHOO MHBIM CIIOCOOOM;

- OpCaOCTABIICHUC TICPCOHAIIBHBIX HNAHHBIX — HeﬁCTBHH, HaITpaBJICHHBIC Ha PACKPBLITUC
MNEPCOHAIBHBIX JAHHBIX OMIPCACICHHOMY JIMIY WX OIMIPCACIICHHOMY KPYTY JIMII;

- ACTIOJIb30BaHUE TIEPCOHANBHBIX JAHHBIX — JCWUCTBUS (OMEpamuu) ¢ TEepCOHATbHBIMU
JTAHHBIMH, COBEpPIIACMbIC JOKHOCTHBIM JIUIIOM B IEJISX HMPUHATHS PEIICHUN WIIA COBEPIICHUS
WHBIX JEHCTBUH, IMOPOXKIAOIINX IOPUANYECKHE TOCICACTBHS B OTHOIICHUH paOOTHUKOB,
YYAIUXCS ¥ UX POAUTENICH (3aKOHHBIX MPEICTaBUTEINEH ), THOO MHBIM 00pa30M 3aTparuBaromInx
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UX MpaBa ¥ CBOOOIBI WJIH MpaBa U CBOOOIbI JPYTUX JIULL;

— OJOKHMpOBaHWE TIEPCOHAIBHBIX JAHHBIX — BPEMEHHOE IMpeKpalieHue o0padboTKu
MEPCOHAIBHBIX JaHHBIX PAOOTHUKOB, y4YalllUXCS U UX POJUTENel (3aKOHHBIX MpeICTaBUTENEH)
(32 MCKJIIOYEHHMEM CIly4aeB, eciu o0paboTka HeoOXoauma il YTOYHEHHs MepCOHATbHBIX
JIAaHHBIX);

— YHHUYTOKEHHUE MEePCOHATBHBIX JAHHBIX — JCHCTBHS, B PE3YJIbTAaTe KOTOPHIX CTAHOBUTCS
HEBO3MOXKHBIM BOCCTAHOBUTH COJEp’KAaHUE TMEPCOHANBHBIX JaHHBIX B HMH(YOPMAIIMOHHOM
CUCTEME MEePCOHANIbHBIX TaHHBIX U (WJIM) B pE3yJIbTaTe KOTOPHIX YHUUTOXKAIOTCS MaTepuaibHbIe
HOCUTEJISl TEPCOHAJBHBIX JAHHBIX PAa0OTHUKOB, YYallUXCSl WU UX pOAUTeNed (3aKOHHBIX
MIPEICTaBUTENCH );

- 00€3TMYMBaHNE TIEPCOHAIBHBIX JIaHHBIX — JICHCTBUS, B pe3yldbTaTe KOTOPBIX
CTaHOBUTCS HEBO3MOXHBIM 0€3 HCIOIb30BaHUS JOMOJIHUTEIBHON HH(POPMALIUY ONIPEIETUTh
MPUHAJICKHOCTh TEPCOHANBHBIX JIaHHBIX KOHKPETHOMY pPaOOTHHKY, YydYalleMycsli U €ro
pPOIUTENAM (3aKOHHBIM MIPEICTABUTEIISM);

- O6HIGI[OCTYHHI)I€ NEPpCOHAJIBHBIC  JAHHBIC — MNEPCOHAJIBHBIC OJAaHHBIC, JOCTYIL
HCOTPaHUYCHHOI'0 Kpyra JIMI K KOTOPBIM IIPEAOCTABJICH C COIJIaCusl pa6OTHI/IKa, 3aKOHHOTI'O
MNpEACTAaBUTCIIA YyHalICrocsa WJIM Ha KOTOPBIC B COOTBETCTBUU C q)eﬂepaJII)HI)IMI/I 3aKOHaMH HC
pacpoCTpaHsAaCTCsA Tpe60BaHI/Ie CO6J'IIOI[€HI/I$I KOH(I)I/IIIGHI_[I/IB.J'IBHOCTI/I;

- uapopmanmst — CBeACHUs (COOOINEHHs, JaHHBIE) HE3aBHCUMO OT (OpPMBI HX
IPECTaBICHHUS;

- TOKYMEHTHpOBaHHas MH(opMaius — 3aUKCUpOBaHHAs Ha MaTepHAIbHOM HOCHUTENE
OyTeM JOKYMEHTHPOBaHUS MH(pOpMAIMs ¢ PEKBU3UTAMH, MO3BOJSIIOIIUMH ONPENEIUTh TaKylO
MH(POPMALINIO WK €€ MaTepUAIbHBIA HOCUTETh.

2.2. KoMIuiekc JOKYMEHTOB, COIPOBOKIAMOIININ Tmporecc O(GOpMICHHS TPYIOBBIX
OTHOIIEHWI pabOTHHUKA TPH €r0 pHUeMe, IEPEeBOJIe H YBOJIHHEHUH.

2.2.1. Nudopmanus, mpencraBiseMas paOOTHUKOM IIPH TOCTYIUICHHHM Ha pPaboOTy B
yupexaeHue, T0HKHA UMETh IOKYMEHTAIBbHYIO (hopMy.

[Ipu 3aKiaroueHUH TPYJOBOIO JOrOBOpa B COOTBETCTBUM cO cT. 65 TpynoBoro kopekca
Poccuiickoii @eneparun au110, MOCTyMaroliee Ha padoTy, MpeabsIBIseT paboToAaTeNto:

— HaCTOPT WU UHOW JOKYMEHT, Y10CTOBEPSIOLINI TMUHOCTB;

— TPYIOBYIO KHWXKY W (MJIM) CBEACHHUS O TPYAOBOM JEATEIBHOCTH, 33 MCKIIOUCHHEM
CIIy4aeB, €CIIH TPYAOBOW JOTOBOP 3aKJIFOYAETCs BIIEPBBIC MM PaOOTHHK IOCTYIIaeT Ha padoTy
Ha YCJIOBHSIX COBMECTHTEIBCTBA, JIMOO TPYIOBasi KHM)KKA Y paOOTHHKA OTCYTCTBYET B CBSI3H C €€
yTpaToil WiIH 1O IPYTUM TPUIHHAM;

— JIOKYMEHT, TIOATBEPKIAMONINI PETHCTPali0O B CHCTEME HWHIWBUAYAILHOTO
(mepcoHn(pUIMPOBAHHOT0) YUETa,

— JIOKyMEHTBI BOMHCKOTO y4eTa — JiJIsl BOCHHOOOS3aHHBIX U JIMII, TOAJIEKAIINUX TPU3BIBY
Ha BOCHHYIO CITyXKOY;

— JOKYMEHT 00 00pa3oBaHMM W/WIM O KBAJU(PHUKAIMKA WM HAJUYUHM  CIEIHAbHBIX
3HaHUU — MpPU MOCTYIUIEHUH Ha paldoTy, TpeOYIOUIyI0 CHEeNHaTbHbIX 3HAHUM UM CHelHaIbHON
HOJTrOTOBKH;

— CHOpaBKy O HamMuuh (OTCYTCTBHUH) CyIUMOCTH # (Wid) (akTa yroJaoBHOTO
IpeciefoBaHusl JUOO0 O MNPEKpallleHUH YroJOBHOIO MPECIEJOBAHUS IO PEadHIINTHPYIOLIUM
OCHOBAaHMSAM, BBIIAHHYIO B TMOpPSAIKE U MO (opme, KOTOpble YCTaHABIMBAIOTCA (peaepanbHbIM
OpPraHOM HCIIOJIHUTEIBHON BJIAcTH, OCYIIECTBISIONIMM (YHKIIMU O BBIPAOOTKE U peau3aliiu
roCyJapCTBEHHON MOJUTUKH U HOPMAaTHBHO-TIPABOBOMY PETYIMPOBAHHIO B cepe BHYTPEHHHX
Jiell, — IPY MOCTYIUICHUH Ha paboTy, CBA3aHHYIO C AEATEIbHOCTHIO, K OCYIIECTBICHUIO KOTOPOH
B COOTBETCTBUU ¢ HacTosmuM Kopekcom, HHBIM (peepanbHbIM 3aKOHOM HE JIOIYCKaroTCs JIUIa,
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UMCIOINE WM HMMEBIINE CYAMMOCTb, IMOJBEPralOIMecs WM IOABEPraBIINECS YrOJIOBHOMY

IpeciieI0BaHuIO.

CunerenbctBo 0 nmpucBoeHuu MTHH paboTHUK npecTaBiseT Ipy ero HaTuduH.

2.2.2. Ilpu odopwieHnn paboTHHUKA Ha padory (Tociie 3aKIOYeHUs TPYAOBOTO
JIOTOBOpa) 3amoyHseTcs yHuduiupoBanHas ¢opma T-2 «JIluynas kaprouka paOOTHHKaA», B
KOTOPOH OTpaKaroTCsl CIEAYIOIINEe aHKETHbIE M Ouorpaduueckue nanusie padornuka: ©.1.0.,
JaTa ¥ MECTO POXKIEHHS, TPaKJaHCTBO, YPOBEHb 3HAHWUSA MHOCTPAHHBIX SI3BIKOB, CBEIACHUS 00
oOpa3zoBanum, npodeccun, craxke paboThl, CEMEWHOM IOJO0XKECHUH, JAaHHBIE MACIOpPTa, aJipec
perucTpanuu, ajapec MpOoKHWBaHUA, KOHTakTHBIA TenedoH); WMHH, HOMep nokymenra,
MOJTBEPXKJIAIOIIETO PErucTpaluio B CHUCTEME HWHAMBUAYAIBHOTO (MEPCOHU(PUIIMPOBAHHOIO)
yueTa; CBEJCHHS O BOMHCKOM YyueTe; MHpopManusi O TPYIOBOU NEATEIBHOCTH; PE3yIbTaThl
aTTecTaluii pabOTHUKA (JaTa aTTeCTallMu, 1aTa U HOMEpP IMPOTOKOJa, PEeIIEHUE aTTeCTallMOHHON
KOMHCCUH), JaHHbIE O TIOBBIIICHUH KBAIM(UKAIUK;, CBEIACHHUA O NPOPECCHOHATHLHON
NEPenoAroTOBKE; JaHHBIE O Harpagax, MOOMPEHHUIX; HHGOPMAIMs O MPEJOCTaBIIEMBIX
OTITyCKax; MpaBO pabOTHHWKA HA COIHAJIbHBIC JBTOTHI; JOMOJHHUTEIBHBIC CBEIEHHS: TpyIa
WHBAIMIHOCTH, HAIWMYHE BOAMTEIHCKOTO YIOCTOBEPEHHs; OCHOBAHUE PACTOPIKEHHUS TPYAOBOTO
JIOTOBOPA.

2.2.3. B llIkone co3naroTcsa U XpaHATCS CIEAYIOUIUE IPYIIbl TOKYMEHTOB, COJEPKaIIHe
JaHHbIE 0 PaOOTHUKAX B €AMHUYHOM UM CBOJJHOM BHJIE:

2.2.3.1. JIOKyMEHTBI, COJAEpIKallhe IEepPCOHAIbHBIC JaHHbIE PAOOTHUKOB (KOMILIEKCHI
JOKYMEHTOB, COIPOBOXIAIOIINE MPoLecC 0(hOPMIICHHUSI TPYIOBBIX OTHOUICHUW MpPU MpPHEME Ha
paboty, mepeBojie, YBOJbHEHHUH; TOJJITMHHUKA U KOITUH MPUKA30B 110 JHYHOMY COCTaBY; JTMYHBIE
Jienia ¥ TPYJIOBbIe KHIDKKH paOOTHHUKOB; JIeJla, COAEpIKaIlie OCHOBAHHS K TPUKa3aM 10 JINIHOMY
COCTaBy; Jiefa, CoJeprKallie MaTepuasbl aTTecTallid pabOTHUKOB; CITY>)KEOHBIX PacClIe/IOBaHMIA,
CIPaBOYHO-UH(GOPMAIIMOHHBI OaHK JaHHBIX [0 TepcoHany (KapTOTEeKH, IKypHAalbl);
MOJJIMHHUKA U KOMHH OTYETHBIX, aHAIUTUYECKUX M CIIPABOYHBIX MATEPHAIIOB, MEpelaBaeMbIX
AIMUHHUCTPAIUN YUPEKICHHS, KOMUH OTYETOB, HAIMpPABISIEMBIX B TOCYIApCTBEHHBIE OPTaHbI
CTaTUCTHKH, HAJOTOBBIC HHCIIEKIIMH, BBIIICCTOSIINE OPTraHbl YIPaBICHUS OOpa3oBaHUEM U
JIpYTUe YUPEeKICHUS).

2.2.3.2. JlokymeHTanmusi 10 OpraHW3anuu padoThl  (TIOJOXKEHUS, JIOJDKHOCTHBIC
WHCTPYKIIMHU, TPHUKa3bl, PACHOPSHKEHHUS AIMHHHCTpAIMHN); JOKYMEHThl MO IUIAHWPOBAHHUIO,
y4eTy, aHaIU3y U OTYETHOCTH B YaCTH pabOTHI C IEPCOHATIOM YUPEXKICHHS.

2.3. Nudopmanus, npeacTraBiseMas pOIUTEIIMHA (3aKOHHBIMU TPEICTABUTEISIMU) TIPH
NOCTYIUIGHUU Y4Yallerocs B YYpeXKICHHE, JOJKHA HMETh JOKyMeHTalbHylo ¢opmy. Ilpu
MOCTYIUICHUU YYallerocss B yUPeXKIECHUE POIUTENH (3aKOHHBIC MPEICTABUTENN) MPEIBSIBISIIOT
YIPEIKACHUIO:

- KOITHIO IOKYMEHTA, YJIOCTOBEPSIONIETO IMYHOCTh 3aKOHHOTO MPEICTABUTEIIS,

- KOTIMIO CBHJIETENILCTBA O POXKACHUM peOEHKa WIM JOKYMEHTa, IMOATBEPKIAIOIIETrO
POJZICTBO 3asiBUTEIIS;

- MEIMIIMHCKHAE JTOKYMEHTHI O COCTOSIHHH 3J0pOBbs (MemuilMHCKas kapra d-26, kapra
npodrpuBuBoK P-63);

- KOIHUIO CTPaXxOBOr'0 MEIUIIMHCKOTO MOJIUCA;

- KONusl JIOKYMEHTA, IMOATBEPKAAIOMIET0 PErCTPallii0 B CUCTEME WHAUBHAYAIbHOTO
(mepcoHn(UIIMPOBAHHOTO) yUETA;

- CBEJICHUS O POJIUTENAX (3aKOHHBIX MPECTABUTEIIAX );

- CBUJIETEIILCTBO O PETUCTPAIIUU MECTA KUTEIbCTBA;

- KOHTaKTHBIE JaHHEIC;

- UHBIC CBCACHUSA, OTHOCAIIHECSA K IIEPCOHATIbHBIM JaHHBIM YYaIllCTOCA.
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Popurtenu (3akoHHBIE IPECTABUTENN) AE€TEH, SIBISIONINXCS HHOCTPAHHBIMU IpaXKAaHaAMU

WM JuiaMud 0e3 TpakIaHCTBA, JOMOJHHUTEIBHO MPEIBSBISIOT JOKYMEHT, MOJITBEPIKIAFOIITHI
POJICTBO 3asBUTEN (WM 3aKOHHOCTh TIPEACTABJIICHHWS IIpaB peOCHKa), W JIOKYMEHT,
MOATBEPIKIAOIININ TTPaBO 3asBUTEIIS Ha NpeObiBanue B Poccuiickoit denepanuu.

I/IHOCTpaHHBIG rpaxaaHe€ M Jdia 0e3 rpaxaaHCTBa BCE€ NOKYMCHTBI IPCACTABIAIOT Ha
PYCCKOM A3BIKC WJIN C 3aBCPCHHBIM B YCTAHOBJICHHOM IOPAAKEC IICPEBOAOM Ha pyCCKI/Iﬁ SA3bIK.
2.4, HCpCOHaJ'IBHBIG JAaHHBIC yHallluXCs COACPKATCA B UX JIMYHBIX ACJIaX.

3. Coop u 00padoTKa MEPCOHAIBHBIX JAHHBIX

3.1. [TopsAnoK NOTyYEeHHUs TEPCOHANBHBIX TAHHBIX.

3.1.1. Bce mepcoHanbHBIE JaHHbIE PAOOTHHKA YYPEKICHUS W POAMTENS (3aKOHHOTO
MPEJICTABUTEINSA) Y4Yallerocsl ClIeQyeT IOJIydaTh HEMOCPEJCTBEHHO Yy paOOTHHKA M POAUTENS
(3akoHHOTO TIpeacTaBuTens). [lepcoHanbHbIe NaHHbBIE YUaluXcs cleAyeT NoaydaTh y poauTenei
(3akoHHBIX TpenctaBuTenel). Eciu mepcoHanbHBIE JaHHBIE BO3MOXKHO IOJYYUTH TOJBKO Y
TpEThEl CTOPOHBI, TO pAOOTHHUK, POAUTENH (3aKOHHBIC TMPEJACTABUTENIU) HOJKHBI OBITh
YBEIOMJIEHBI 00 3TOM 3apaHee W OT HUX JOJDKHO OBITh IOJIYYEHO IHCBMEHHOE COTIJIacue.
JIOJDKHOCTHOE JIMIIO  YUPEKICHHUS! JIOJDKHO COOOHIMTH PAaOOTHUKY, POJIUTENSM (3aKOHHBIM
IOPEJICTaBUTENIAM) O LENAX, [PEeanojaraéMblX HCTOYHMKAX M CHoco0ax — IMOIY4YEeHMs
MEPCOHAIBHBIX TAaHHBIX, a TAKXKE O XapaKTepe MOATEeKATUX MMOTYYSHUIO IEPCOHATBHBIX JaHHBIX
U TIOCTIEICTBUAX OTKa3a pabOTHUKA AaTh MMCbMEHHOE COTJIacue Ha MX MOTy4eHHeE.

3.1.2. YupexaeHue He UMEET IpaBa MoJyyaTh, 00padaThiBaTh U MPUOOIIATH K JTUYHOMY
JieNry paOOTHUKA W ydalierocst He ycraHoBieHHble DenepanbHbiM 3akoHOM oT 27.07.2006
Ne 152-®3 «O nepcoHanbHbIX AaHHBIX», DenepanbHbiM 3ak0HOM OT 29.12.2012 Ne 273-®3 «O6
oOpazoBanuu B Poccuiickoii ®@enepanuu» u TpynaoBbeiM KoaekcoMm Poccuiickoit @enepanuu
NEepCOHAIbHBIE JaHHbIE 00 MX pPACOBOM, HAIIMOHAJIBHOW NPUHAUIEKHOCTH, MOIUTHUECKUX
B3IJIJ1aX, PEUTHO3HBIX WK GMIOCOPCKUX YOEXKIEHUSIX, COCTOSHUU 310POBbsI, YACTHOM KU3HH,
YJICHCTBE B OOIIECTBEHHBIX OOBEIMHEHUSX, B TOM 4YHCIE B MPOPECCHOHATIBHBIX Colo3ax. B
Cllyyasix, HEMOCPECTBEHHO CBSI3aHHBIX C BOIPOCAMU TPYIOBBIX OTHOLIEHUH, B COOTBETCTBHH CO
cT. 24 Koncruryuuu Poccuiickoit @enepanuu yupexeHHe BIpaBe MOIydaTb U 00pabaThiBaTh
JTaHHBIE O YAaCTHOM >KU3HU paOOTHHKA TOJBKO C €r0 MUCHbMEHHOI'O COTJIacHs.

3.2. [Topsimox 0OpabOTKH MEPCOHATBHBIX JTAHHBIX

3.2.1. OOpaboTka TMEepPCOHATBHBIX JAHHBIX OCYIIECTBISACTCS B IEISIX O0OeCIeYCHHUS
coomoaenust Koncturynmuu Poccuiickoiri ®enepanuu, ¢denepaabHbIX 3aKOHOB U HMHBIX
HOPMAaTHBHBIX MPaBOBBIX akTOB Poccuiickoii dexepannu, coaercTBUS paOOTHUKAM M YYaIllIUMCS
B MIPOXOXKJECHUH OOyUeHHs, UX KapbepHOM pOCTe, OOeCIeYeHHs HUX JIMYHON Oe30MacHOCTH U
YJIeHOB HMX CeMeH, a TakkKe B MLesIX OOECIeUYEeHHs COXPAaHHOCTH MPUHAMISKAIIETO0 WM
UMYIIECTBA U UMYIIECTBA YUPEXKJICHH, yU€Ta pe3yIbTaTOB UCIIOIHEHUS MU 00S3aHHOCTEH.

3.2.2. O6paboTKa yUpeKJeHHEM YKa3aHHBIX BBIIIE MEPCOHATBLHBIX JAHHBIX PaOOTHHUKOB,
yyalmxcs U UX poauTesel (3aKOHHBIX MPeICTaBUTENeH) BO3MOXKHA TOJIBKO € UX COTJIacHsl, TMO0
0e3 ux corjacusi B CIEAYIOLUUX CIydasx:

— MepCOHANILHBIC TaHHBIE SBIISIOTCS OOIIETOCTYITHBIMH,

— MEPCOHATBHBIE JAHHbIE OTHOCATCS K COCTOSIHHIO 3JI0POBbsI PAOOTHUKA WIIM YYaIerocs
U ux o0paboTka HeoOXoauMa ISl 3aIIUTHI €r0 KU3HH, 3J0POBbS MM WHBIX KU3HEHHO BaXKHBIX
UHTEpEeCcOB JHOO0 >KU3HHU, 30POBbS MM HHBIX XU3HEHHO BaKHBIX WHTEPECOB IPYTUX JUI[ U
MOJTyYeHUE coryiacusi pabOTHHUKA UM POAUTENS (3aKOHHOTO MPEJCTABUTENS) HEBO3MOXKHO;

— o00paboTka TIEPCOHAIBHBIX JAHHBIX HEOOXOIWMa [IJI1  YCTAHOBIICHHS  WIIH
OCYIIECTBJICHUSI TpaB HMX CyObeKTa WM TPEThUX JUI[ JUOO B CBSA3M C OCYILIECTBICHHUEM
MIPaBOCYIUS;

— 00pa0oTKa TEPCOHATBHBIX JAHHBIX  OCYIIECTBIISIETCS B  COOTBETCTBHH  C
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3aKoHO1aTebLCcTBOM Poccutickoii deneparuu 06 000poHe, 0 6€30IaCHOCTH, O TPOTUBOICHCTBHH

TEPPOPU3MY, O TPAHCIIOPTHOM OE30MAaCHOCTH, O TPOTUBOCHCTBUH KOPPYIIIMHU, 00 ONepaTUBHO-
PO3BICKHOHN JIESITEIIBHOCTH, 00 MCIOJHUTEILHOM MPOU3BOJICTBE, C YIOJOBHO-UCIIOJTHUTEIBHBIM
3aKOHOIATENILCTBOM PD;

- o6pa60TI<a IIEPCOHAIBHBIX JaHHBIX OCYHICCTBIIACTCA B COOTBETCTBUU C
3aKOHOAAaTCIIbCTBOM 00 00s13aTeIbHBIX BHJaX CTpaxOBaHHUsA, CO CTPAXOBBIM 3aKOHOAATCIbCTBOM;,

-0  TpeOOBaHMIO  TOJHOMOYHBIX  TOCYJAapCTBEHHBIX  OpraHoOB B  CIIy4asXx,
IPElyCMOTPEHHBIX (pesiepaabHBIM 3aKOHOM;

- B CIIy4asx, eciii 00pabOTKa MEPCOHAIBHBIX JaHHBIX PAOOTHUKOB OCYIIECTBIISCTCS Ha
ocHoBaHuu Tpynosoro konekca Pocculickonn @enepanun wim MHOro PenepaibHOrO 3aKOHa,

YCTaHABIIMBAIOIIETO €€ IIeJIb, YCIOBUS MOJYyYEHHUS MEePCOHATIbHBIX JaHHBIX U KPYr CYOBEKTOB,
MIEPCOHATBHBIE TAHHBIC KOTOPBIX TOJICKAT 00padOTKeE;

- 00paboTKa MEePCOHAIBHBIX JAHHBIX OCYIIECTBISETCS B LENSAX HCIIOJHEHHS TPYIOBOTO
JIOTOBOPA;

- 00paboTKa MepPCOHAIbHBIX JIaHHBIX OCYIIECTBISETCS ISl CTATUCTUYECKUX WM HHBIX
Hay4YHBIX [IeJIeH MPU YCITOBUHU 00s13aTEIHLHOTO 00€3IMYMBAHMS TIEPCOHATBHBIX JaHHBIX.

3.2.3. lllkona BmpaBe 0OpadaThiBaTh MEPCOHATBHBIC NaHHBbIE PAOOTHHKOBYUYPEKIACHUS
TOJIKO C MX MTUCHMEHHOTO COTJIacHs.

3.2.4 lllkona BnpaBe oOpabaThHIBaTh MEPCOHAIBHBIC JAHHBIC yYAIIUXCS M UXPOIUTEINCH
(3aKOHHBIX MPEJCTABUTENIEH ) TOIBKO C UX MMCHbMEHHOTO COTJIacHs.

3.2.5. TlucemenHoe coriacue pabOTHWKA W pOAWTENeH (3aKOHHBIX IPEICTABUTEICH)
yyaumxcs Ha 00pab0TKy CBOMX MEPCOHAIbHBIX JAHHBIX JIOJKHO BKJIIOYATh B CE0s:

- (haMuIIHI0, UMSI, OTYECTBO, aJpec CyObeKTa MePCOHANBHBIX JTaHHBIX, HOMEP OCHOBHOTO
JIOKYMEHTA, YIOCTOBEPSIONIETO €r0 JUYHOCTh, CBEAEHHUS O aT€ BbIJAYM YKa3aHHOTO JOKYMEHTa
Y BBIJIABILIEM €T0 OPTaHe;

- HauMeHoBaHue ((aMuIuio, WMs, OTYECTBO) W aJpec Omeparopa, MOIYYAroIIero
corjacue CyObeKTa MepCoOHaIbHBIX JaHHBIX;

- 11e71b 00pabOTKH NMEPCOHATIBHBIX TaHHBIX;

- NCPCUYCHb NICPCOHAJIBHBIX NAHHBIX, Ha 06pa60TI<y KOTOPLBIX HACTCA COIrJIaCue CY6’beKTa
MNEPCOHAIBHBIX JAHHBIX;

- MepeveHb JCUCTBUN C TEPCOHAIBLHBIMHU JaHHBIMH, Ha COBEPIIEHHWE KOTOPBIX JaeTcCs
corjacue, o0IIee OMMCaHUE WCIOIB3YEMBIX OIEPAaTOPOM CIOCOOOB O0OpabOTKH MEPCOHATHHBIX
JTAHHBIX;

- CPOK, B T€4€HHE KOTOPOTO JEHCTBYET COTIache, a TAK)Ke MOPSAOK €ro OT3hIBa.

3.2.6. PaOOTHHK yupexIeHUs, pOIuTeNb (3aKOHHBIM TNpeACTaBUTENb) YYallerocs
IPEJOCTABIISET YUPEIKICHHUIO JOCTOBEPHBIE CBEICHUS O cebe, cBoeM pedeHKe (IeTHX).

3.2.7. B cootBercTBUU co cT. 86 ri1. 14 TpynoBoro koaekca Poccuiickoii @eneparuu B
Hensix obecrieueHusi mpaB M CBOOOJ YelNOBEeKa W TpakJaHUHA TUPEKTOP YUPEXKIEHUS U €ro
MpeACTaBUTENHN (OTBETCTBEHHBIE JTODKHOCTHBIE JIMIA) TIPH 00pabOTKe MEPCOHATBHBIX JaHHBIX
pabOTHHKA JOHKHBI COOIIOIATH CICAYIONINE O0ITHe TPeOOBAHNS:

— MpHU ONpeeTeHUH 00beMa U ConepkaHus, 00padaThIBAEMbIX MEPCOHAIBHBIX JTaHHBIX
yUpEXJEHUE JOIKHO pykoBoacTBoBaThesl KoHnctutynueit Poccuiickoit @enepanuu, TpynoBeiM
koaekcoM Poccuiickoir ®enepanuu, DenepanbHbiM 3akoHoM 29.12.2012 Ne 273-d3 «O6
oOpazoBanun B Poccuiickoit @Denepanun» W WHBIMH HOPMAaTHBHBIMH IPABOBBIMH U
pacropsauTeNbHBIME JTOKyMeHTaMu Munnpocsemenuss Poccun, PocoGpnaazopa, apyrumu
denepalbHBIMU 3aKOHAMU;

- 3aldTa INEePCOHAJIBHBIX OaHHBIX pa60TH1/11<a OT HCIIPABOMECPHOI'O HMX HCIIOJIb30BAaHUS
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WIM yTpaThl 00ECeUnBaETCsl YUPEKACHUEM 3a CUET €ro CPEICTB B IMOPSIKE, YCTAaHOBJIEHHOM

3aKOHOAAaTCIIbCTBOM,

- P TPUHSATHH PEIICHUH, 3aTParvBalOlINX HHTEPEChl PAOOTHHKA, YYPEKICHHE HE
UMEET TIpaBa OCHOBBIBAThCS HA IEPCOHAIBHBIX JIAHHBIX PAaOOTHUKA, IOJYYEHHBIX
UCKITIOYUTENILHO B PE3YNIbTaTe UX aBTOMATH3UPOBAHHOW 00PaOOTKHU WM AJIEKTPOHHOTO
MOJTyYCHUSI.

— TpeacTaBUTENM pabOTHHKA JODKHBI OBITh O3HAKOMIIGHBI TIOJ] PACIUCKY C
denepanbHBIM 3aKOHOM, IOKYMEHTAMHU YUPEKICHUS, YCTAaHABIUBAOIIMMH MOPSIOK 00paboTku
NIEPCOHABHBIX JIAHHBIX PA0OTHUKOB, a TAKXKE 00 UX MpaBax u 00S3aHHOCTAX B ATOH 0OJIACTH.

— BO BCEX CIIydasiXx OTKa3 pa0OTHUKA OT CBOMX IPaB HAa COXPAaHCHHE WM 3allUTy TAWHBI
HEJCHCTBUTEIICH,

— 00paboTKa MEPCOHATBHBIX JAHHBIX MOXKET OCYIICCTBISITHCS MCKIFOYUTEIBLHO B IIEJISX
obOecrieueHHUsT  COOMIONEHUS  3aKOHOB WM HWHBIX  HOPMATHBHBIX  IPABOBBIX  aKTOB,
perJIaMEHTHPYIONIMX 00pa30BaTEIBHYIO JEATEIHHOCTh OpPraHW3allid W WHBIX OTHOIICHHM,
HETIOCPE/ICTBEHHO CBSI3aHHBIX C 00Pa30BaTEIBLHON JEATSIHHOCTHIO.

O6paboTka NEPCOHATBHBIX JAHHBIX YYAIIUXCS MOXET OCYIIECTBIATHCS B IEJIX
COAECUCTBUS y4YalllUMCSl B TPYAOYCTpOMCTBE uepe3 LIeHTp 3aHATOCTH B paMKax JEUCTBYIOLIETO
3aKOHOJIaTEJIbCTBA, MPOBEIEHUSA TOCYJApPCTBEHHOM HWTOTOBOM aTTECTAallMM, MOCTYIUIEHUS B
o0Opa3oBaTeNbHbIe OpraHU3aIUH.

4. 3ammTa nepcoHAJIbLHBIX JAHHBIX

4.1. Tlon yrpo3oi WM ONACHOCTBbIO YTpaThl MEPCOHAIBHBIX JAaHHBIX IOHUMAeTcs
€IMHUYHOE WIM KOMIUIEKCHOE, peajbHOe WIM IOTEHLHUANbHOE, AaKTHBHOE WU MAacCUBHOE
IPOSIBJIIEHUE 3I0YMBIIUIEHHBIX BO3MOKHOCTEH BHEIIHUX WM BHYTPEHHUX MCTOYHHUKOB YTPO3bI
co3/laBaTh HeEONaronpusTHbIE COOBITHS, OKa3blBaTh JECTAOMIM3UpYIOIlEee BO3ACHCTBUE Ha
3alMIIaeMyIo HHPOPMAIIUIO.

4.2. Puck yrpo3sl 00bIM HH(POPMAITMOHHBIM pecypcaM CO3JIAI0T CTUXHUIHHBIE OeACTBUS,
OKCTpEMANIbHBIE CHTYallUd, TEPPOPUCTUYECKHE ACUCTBUS, aBapUU TEXHHUUYECKUX CPEACTB H
JWHAW CBS3M, JApPYrHe OOBEKTUBHBIE OOCTOATENBCTBA, a TaKKe 3aWHTEPECOBAHHBIE U
HE3aMHTEPECOBAHHbBIC B BOSHUKHOBEHUH YTPO3HI JIUTIA.

4.3. 3amura nepcoHaJbHBIX JAHHBIX MPEJCTABISAET COOON MPEAYNPEKICHUE HAPYIIICHUS
JOCTYITHOCTH, IIEIOCTHOCTH, JOCTOBEPHOCTH M KOH(PUICHIINATBHOCTH NEPCOHATBHBIX JAHHBIX U
oOecrnieueHre O€30MaCHOCTH MH(OpPMAlMU B MPOLECCEe YIPABIEHYECKOW W MPOU3BOJCTBEHHON
JeSITETTHHOCTH YUPEKICHUSI.

4.4. 3amuTa MepCOHATBHBIX JAHHBIX OT HEMPAaBOMEPHOTO MX MCIIONIB30BaHUS WITH YTPAThI
NOJDKHA OBITH OOecrieueHa y4pekIeHHEM 3a CYEeT €€ CPEICTB B TOpPSIKE, YCTaHOBICHHOM
(benepaabHBIM 3aKOHOM.

4.5. «BHYTpeHHSS 3aIuTa:

— periamMeHTaIys I0CTyIa MepcoHaia K KOH(QpUICHIIMANbHBIM CBEJCHUSAM, TOKYMEHTaM U
0a3aM JaHHBIX BXOAMT B YHCJIO OCHOBHBIX HAaINpaBJICHUH OpPraHU3allMOHHOM 3alIUThI
MHpOpPMALUU U TNpeJHa3HaueHa Ul pasTpaHUUYCHHs MOJHOMOUYHUM MEXIy PYKOBOIUTEISIMHU U
JOJDKHOCTHBIMU JIMLAMU YUPEXKACHUS;

— g o0eclie4eHUH BHYTPEHHEW 3allUThl IEPCOHAIBHBIX JaHHBIX HEOOXOIMMO
coOuI0IaTh PsJl MEp: OTPaHUYEHUE U pErIaMeHTalMs COCTaBa pPaOOTHHUKOB, (PYHKIMOHAIbHbIE
00513aHHOCTH KOTOPBIX TPEOYIOT KOH(DHICHIIMATBHBIX 3HAHUH; N30HUpaTeIbHOe U 00OCHOBAaHHOE
pacripesielieHie JOKYMEHTOB U HH(pOpMAaLUU MEXy paOOTHUKaMHU; pallMOHAIEHOE pa3MelleHue
pabounx MecT pabOTHUKOB, MPU KOTOPOM HCKIIOYAIOCh Obl OECKOHTPOJIILHOE HCIIOIH30BAHUE
3anmaeMon nHdopMaluy;, 3HaHue PabOTHUKOM TPeOOBAHWN HOPMATHUBHO - METOAMYECKHX
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JIOKYMEHTOB IO 3aIIMTe UHPOPMAIMK U COXPaHEHUU TallHbl; HaJM4ue HeOOXOIMMBIX YCIIOBUH B

MOMEIIEHUU I paboThl ¢ KOH(GUICHIMAIBGHBIMA JIOKYMCHTaMH W 0Oa3aMd  JIaHHBIX;
OpraHM3aIMs TMOPSAIKa YHHUYTOKECHUS HH(POPMAIMK, CBOCBPEMEHHOE BBISBICHHUE HAPYIICHHS
TpeOOBaHUI Pa3pPEHIUTEIILHON CUCTEMBI JOCTYIA pa0OOTHUKAMH YUPEHKICHHUS, BOCIIUTATEIIbHAS U
pa3bsiCHUTENIbHAs paboTa ¢ COTPYIHUKAMH YUPEXKICHUS MO MPEAYIPEKACHHIO YTPATHI [ICHHBIX
CBEJICHHUI Tpu padboTe ¢ KOH(UICHIIMAIBHBIMEA JOKYMEHTAMH; 3allUTa TMEPCOHAIBHBIX JTaHHBIX
Ha JJICKTPOHHBIX HOCHUTENsX. Bce mamku, cojaepikaiiue MepcoHaIbHBbIC JaHHBIE PaOOTHHKOB,
yuammxcss W WX POOUTENCH (3aKOHHBIX IMPEICTaBUTENICH) XpaHITCI HA KOMITBIOTEpE
JIOJKHOCTHOTO JIUIA (JIKI) YUPESIKICHUS, 3aIMUIICHHOM MapoJIeM.
4.6. «BHeIHIA 3a11uTa:

- JJA  3alluThbI KOH(l)HI[GHHHaHBHOI;'I I/IH(l)OpMaHI/II/I CO3Ial0TCA  LCJICHAIIPABJIICHHBIC
H€6HaFOHpI/I$ITHI)I€ YCJIOBUA U TPYAHOIIPCOAOJIUMBIC NPCHATCTBUA AJId JIWIA, IIBITAIOIICTOCA
COBCPLIUTH HecaHKI_[I/IOHI/IpOBaHHBIﬁ AOCTYII U OBJIAICHUC HHCI)OpMaHHCfI. I_[CJ'IBI-O " PE3yJIbTaTOM
HCCAHKINUOHUPOBAHHOI'O JOCTYyIla K I/IH(I)OpMaLII/IOHHBIM pecypcaM MOXKET OBITb HE TOJIBKO
OBJIaJCHUC NOCHHBIMH CBCACHHMAMH MW HX HCIOJIB30BAHHMC, HO H HX BHIAOHU3MCHCHUC,
YHUYTOKCHHUC, U [P.;

- 110/ IOCTOPOHHUM JIULIOM TOHUMAETCS JH000€ U0, HE UMEIOIEee HENOCPEACTBEHHOTO
OTHOIICHUS K YUYPEXKICHHIO, IOCETUTENH, PAOOTHUKHU JIPYTUX OPTaHU3AIMOHHBIX CTPYKTYP.

[TocropoHHue nMIla HE MOJDKHBI 3HATH pacnpeaencHue (YHKIUH, padouue MPOLECCHI,
TEXHOJIOTHIO COCTaBJIeHUs, OPOPMIICHUS, BEACHHUS U XPAHEHHUS JOKYMEHTOB, /el U pabodymx
MaTepUasos;

- 151 o0ecrievyeHrs BHEIIHEH 3alUThl IEPCOHANbHBIX JaHHBIX HEOOXOAUMO COOMIOAAThH
psA Mep: NMOPSIOK NpUEMa, YIeTa U KOHTPOJIS JEATENBHOCTH IOCETUTENEH; POIYCKHON PEKUM
YUPEXKJIEHUS; TEXHUYECKHME CpeACTBa OXpaHbl, CHUTHAJIM3alUU; TpeOOBaHUA K 3allluTe
uH(pOpMallUU IPU UHTEPBBIOMPOBAHUU U COOECEOBAHUSIX.

4.7. Bce NOMKHOCTHBIE JIMLIA YUYPEXKACHMSI, CBA3aHHbIE ¢ OOpabOTKON IMepcOHaNIbHBIX
JaHHBIX, 00s3aHbl MOJANUCATh O0O0S3aTENICTBO O HEPA3MVIAIEHUN TE€PCOHAIbHBIX JTAHHBIX
paOOTHUKOB, yYaIIUXCs U UX POAUTENEH (3aKOHHBIX MPeICTaBUTENEH).

4.8. I1o BO3MOXHOCTH MEPCOHATIbHBIE TAaHHBIE 00€3TMUUBAOTCS.

4.9. Kpome Mep 3amuThl NEPCOHATIBHBIX JIAHHBIX, YCTAHOBJIEHHBIX 3aKOHOJATEIbCTBOM,
yUpEXKJAEHUE MOXKET BhIpabaThIBaTh WHBIE MEpPbI 3alUThl MEPCOHANBHBIX JaHHBIX PaOOTHUKOB,
00y4aromuXxcs U UX poaAnTeNel (3aKOHHBIX IpeCTaBUTeNEN ).

5. Ilepenaya u XxpaHeHHe MEPCOHATBHBIX JAHHbBIX

5.1. Ilpu mepenaue mepcOHAIbHBIX TAHHBIX PaOOTHHMKA, y4yallerocs M €ro poaAuTeseH
(3aKOHHBIX MPEACTABUTEIICH ) YUPEKIECHUE TOJDKHO COOMIOIATh CIEAYIONUE TPEOOBAHNS:

5.1.1. He coobmare mepcoHaabHbIC JaHHBIC PAOOTHHKA, YUaIeTOCsd U €r0 POIUTENCH
(3aKOHHBIX TPEJICTABUTEIIEH) TPEThEH CTOPOHE O3 X MUCHMEHHOTO COTJIACHS, 32 HCKITIOUYECHUEM
CIIy4aeB, KOT/1a 3TO He0OXOUMO B LIEJSIX MPEAYIPEXKACHUS YTPO3bl KU3HU U 3J0POBbIO, a TAKKE
B CIIy4asiX, yCTAHOBJIEHHBIX (efiepaibHbIM 3aKOHOM.

5.1.2. He coobmare mepcoHanbHBIC NaHHBIE PabOTHHKA, YYaIIerocs W €ro pOIUTENIeH
(3aKOHHBIX MPEACTABUTENICH ) B KOMMEPUECKUX IeNAX 0€3 X MUCbMEHHOTO COTIIacHsl.

5.1.3. TlpexynpenuTs JIUIl, MOTYYHBIIUX TEPCOHATBHBIC JaHHBIE PAOOTHUKA, YJaIIerocs
U €ro pojuTeniell (3aKOHHBIX MPEICTaBUTENEH) O TOM, YTO MOJy4YE€HHbIE IEPCOHANIbHbBIE JaHHbIE
MOTYT OBITH WCITOJIb30BaHbI JIUIIb B IEJAX, JJISI KOTOPBIX OHU COOOIIEHBI (IIPEACTABIICHBI), U
TpeOOBaTh OT ATHUX JIUL OJATBEPKAEHUS TOTO, YTO 3TO MPABUIIO COOIIOACHO.

Jluma, mMONyYMBIIME TIEPCOHANIbHBIE JaHHblE paOOTHUKA, YYallerocs W POAUTEINS
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(3aKOHHOT'O TIPEICTABUTEIIS) 00sI3aHBI COOIIOIATh PEKUM CEKPETHOCTH (KOH(DHICHIIMATIBHOCTH ).

5.1.4. Pazpematp A0CTynm K TEPCOHAIBHBIM J@HHBIM PAOOTHUKOB, YYallUXCSd M HX
poauTenel (3aKOHHBIX IPEACTaBUTENEH) BO3MOXKHO TOJIBKO CIELHUAIBHO YIOJHOMOYEHHBIM
JMLAM YUYPEXJEHUs, NPH 3TOM yKa3aHHbIE JIMIA JOJDKHBI MMETh IPABO I0JIy4yaTh TOJIBKO TE
NEpCOHANbHBIC JIaHHBIE, KOTOpPble HEOOXOAMMBI ISl BBIOJHEHHS KOHKPETHOM TPYHAOBOM
(GyHKLINH, COTIACHO CITUCKY CHENHUATBHO YIOTHOMOYECHHBIX JIUL YUPEHKICHHS.

5.1.5. IlepenaBath mepcoHalbHBbIC JaHHBIE PAOOTHUKA MPEACTABUTENSIM PAOOTHUKOB B
HOpsIIKE, YCTaHOBIEHHOM TpynoBeiM koxekcom Poccuiickont @enepanyu, 1 OrpaHUYNUBaTh ATy
MH(POPMALIMIO TOJIBKO TEMH MEPCOHAIBHBIMU JAHHBIMU PAOOTHUKA, KOTOPbIE HEOOXOAUMBI IS
BBINOJIHEHUS YKa3aHHBIMU MPEICTABUTEISAMH UX (DYHKIIHH.

5.1.6. Cornacue Ha 00pabOTKY MEPCOHABHBIX JTaHHBIX, Pa3pPEIICHHBIX PAOOTHUKOM JIs
pacrpocTpaHeHust, 0POPMIISIETCS OTJCIBHO OT UHBIX COTJIACHN CyObEeKTa epCOHANBHBIX JaHHBIX
Ha 00pabOTKy €ro NepCOHAIBHBIX JaHHBIX.

Paboronarens o0s3aH oOecrmeynTh PaOOTHHKY BO3MOXKHOCTH OIPENEIHUTH IMEPEeYCHb
NEPCOHANBHBIX JaHHBIX MO0 KKIOH KaTErOPHH MEPCOHANBHBIX JaHHBIX, YKa3aHHOH B COTJIACHU
Ha paclpoCTpaHEHHE NePCOHAIbHBIX JAHHBIX.

B cnydae ecnm M3 mpenocTaBiIeHHOro paOOTHUKOM COIJIacusi Ha paclpoCTpaHEHHE
HNEpCOHANbHBIX JIAaHHBIX HE CJeayeT, 4YTO pabOTHHUK COIVIACHICS C paclpoCTpaHECHHEM
IEpCOHANbHBIX JaHHbBIX, TaKUE MEpPCOHAIbHBIE JaHHble 0OpabaTkiBatoTCa paboTomareneM 0Oe3
IIpaBa pacnpoCTpaHEHHUS.

B cinydae ecam U3 NpedoCTaBIEHHOIO pabOTHUKOM corjacuss Ha  Imepenady
NEPCOHANBHBIX JaHHBIX HE CIIEAYEeT, YTO PaOOTHWK HE YCTAHOBHJI 3allpeThl M YCIOBUS Ha
00paboTKy MEpCOHATBHBIX JAHHBIX WIM HE yKa3all KaTerOpuHd W TepeueHb IMEPCOHATBHBIX
JAHHBIX, 711 00pabOTKH KOTOPBIX CYOBEKT MEPCOHATIBHBIX JTAHHBIX YCTAHABIMBAET YCJIOBUS U
3anperTsl, paboTofarenb oOpabaTbiBaeT TakHe MEpPCOHAIbHbIE JaHHbIE 0€3 BO3MOXHOCTH
nepeaayn (pacnpocTpaHeHuUs, IPEOCTaBICHUS, 10CTyIa) HEOTPAaHUUECHHOMY KPYTY JIUII.

B cornacum Ha pacnpocTpaHeHHe NMepCOHATBHBIX JAaHHBIX paOOTHUK BIpPaBE YCTAHOBUTH
3ampeTbl Ha Trepenady (KpomMe MpeJoCTaBJICHUS JIOCTYNa) ATHX IEPCOHAIBHBIX JaHHBIX
paboTo/iaTeN0 HEOTPAHUYEHHOMY KpPYTY JIMI], a TaKKe 3alpeTbl Ha 00pabOTKYy WM YCIOBHUS
00paboTKH (KpoMe MOJIyuyeHus JOCTYIa) ITUX NEePCOHAIBHBIX JAaHHBIX HEOTPAaHUYEHHBIM KPYroM
mun. Otka3 paboTojarenss B YCTAaHOBJICHMHM PAaOOTHMKOM JaHHBIX 3alpeToB W YCIOBUH He
JIOITYCKaeTCsl.

Ilepenaua (pacmpocTpaHeHHE, TNPEAOCTABICHHE, JOCTYN) NEPCOHAIbHBIX JAaHHBIX,
pa3pelIeHHBIX paOOTHUKOM JJIsl pacpOCTpPaHEHUs, JOJDKHA OBITh MpeKpalieHa B 11000e BpeMs
mo ero TpedoBanu. JlanHoe TpeOoBaHME TOJDKHO BKIIIOYATH B ceOs (paMUIINIO, UMs, OTYECTBO
(mpu HaMIWYMK), KOHTaKTHYIO0 HH(popMmanuio (Homep TenedoHa, ajipec FIEKTPOHHOU MOYTHI MU
MOYTOBBIN ajpec) pabOTHHKA, a TaK)Ke MepPeueHb MEePCOHANbHBIX JaHHBIX, 00pabOTKa KOTOPBIX
MOJJIEXKUT Tpekpanienuto. JleiicTBue cornacus paOOTHHKA Ha paclpoCTpaHEHHUE MEePCOHATbHBIX
JAHHBIX, IPEKPALIAETCS C MOMEHTA MOCTYIIJICHUs paboTOIaTeNI0 JaHHOTO TPEOOBAHMS.

PaboTHHK BIIpaBe 0OpaTUThCS ¢ TpeOOBaHHWEM MPEKPATUTh Nepeaady (pacinpocTpaHeHue,
IpEJOCTaBlICHHE, JIOCTYNl) CBOMX IE€PCOHAJNBHBIX JAaHHBIX, paHee pa3pelIeHHBIX s
pactpocTpaHeHus, K JJI0OOMY JIHITy, 00padaThIBAIOIIEMy €ro TMepCcoHaIbHbIC JaHHBIC, B Clydaec
HecoOmoaenus nonoxennit denepanpHoro 3akoHa oT 27.07.2006 Ne 152-D3 unum 06paTtuThes ¢
TaKUM TpeOOBaHUEM B CYI.

5.2. XpaHeHHE TMEpPCOHAIBHBIX JIaHHBIX PAOOTHUKOB, YYaIIMXCS W WX POJUTENCH
(3aKOHHBIX MPEACTABUTENEH):

5.2.1. TlepcoHanbHble AaHHBIE PAOOTHHUKOB, YYALIMXCSd M HMX pOAUTENeH (3aKOHHBIX
npecTaBuTeNei) o0padaTbIBalOTCA M XpaHATCA B DJIEKTPOHHOM BHJE B HMH(OPMAIIMOHHBIX
cucremax. JlocTynm K NepCOHAJbHBIM JaHHBIM pPaOOTHUKOB, YYalIMXCS M HX POJIUTEICH
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(3aKOHHBIX TMpeJcTaBUTENEl) B HH(OPMALMOHHBIX CHUCTEMaxX OCYIIECTBISETCS COTJIACHO

pa3pelIUTENbHON CHCTEMBI MAaTPUIIBI JOCTYIA K IEPCOHATILHBIM JTaHHBIM.

5.2.2. IlepcoHasibHBIC JaHHBIE PAOOTHHKOB, YYaIlMXCs M HMX POJIUTENCH (3aKOHHBIX
npecTaBuTelNell) XpaHaTcs B OyMa)KHOM BapUaHTE B JIMYHBIX JleNlax B HIKady, 3aKpbIBAIOLIEMCs
Ha 3aMOK.

5.2.3. TpynoBble KHUKKH paOOTHUKOB XpaHATCS B ceii(e y AUPEKTOpa YUPEIKACHUSI.

5.2.4. TlpaBa jocTyna K NEPCOHAIBHBIM JAaHHBIM pPa3rpaHUYEHbl MEXIY pPa3IUuHbIMU
KaTeropusiMH I0JIb30BaTeIeH (CUCTEMHbIE aIMUHUCTPATOPbI, COTPYAHUKH, POJUTEIH, YICHUKH,
OTBETCTBEHHBIM 32 OpPraHM3alMI0 MEPCOHAIBHBIX JaHHBIX). BX0oa B cucTeMy OCYyIIECTBIISETCS
TOJILKO IIPU BBEJICHUHU JINYHOTO MapOoJIsl 10JIb30BaTEI.

5.2.5. BHemHuii J0CTyn K MEPCOHAJIBHBIM JAaHHBIM PAOOTHHKOB, YYallMXCS W HX
ponuTenei (3aKOHHBIX MPEACTABUTENCH) HMMEIOT KOHTPOJIbHO-PEBU3HOHHBIE (HAA30pHBIE)
OpraHbl TNPH HAIWYUKA JOKYMEHTOB, Ha OCHOBAaHHMM KOTOPBIX OHH IPOBOJSAT MPOBEPKY.
JIMCTaHIIMOHHO NIEPCOHANBHBIE JAHHBIE MOTYT OBITh MPEICTABICHBI HAJ30PHBIM OpraHaM TOJBKO
0 TUChbMEHHOMY 3ampocy. CtpaxoBble (OHIBI, HEroCyJapCTBEHHbBIC IMEHCHOHHBIC (OHIBI,
Jpyrue OpraHu3ali M YUYPeKJICHHs, a TakXKe pPOJCTBEHHMKH M YJIEHbl CeMbU pabOTHHKA,
yyallerocss WIM €ro pojauTeNedl (3aKOHHBIX IpEACTaBUTENeH) He MMET JocTyna K
[EPCOHAIBHBIM JIaHHBIM, 32 UCKJIIOUEHUEM HaJIMYUs NUCbMEHHOIO COIIacusi CaMoro pabOTHUKA,
poauTesnel (3aKOHHBIX MPEICTaBUTENeH) ydalerocs.

5.2.6. ITomemenus, B KOTOPOM XpaHATCS IEPCOHATBHBIC JaHHBIE PAOOTHUKOB, YUaIIUXCS
U UX poauTenedl (3aKOHHBIX MpEeACTaBUTENEH), NOJIKHBI ObITh OOOpPYHOBaHbl HaJEKHBIMU
3aMKaMH.

6. ZlocTyn K nepcoHAIbHBIM JaHHBIM

6.1. Bayrpennwmii 1ocTym:

6.1.1 IIpaBo mocTyma K MepcOHAILHBIM JaHHBIM PAOOTHUKOB, YUAIIHXCS M UX POJUTENCH
(3aKOHHBIX Mpe/ICTaBUTENeH) YyCTaHABIMBAETCS IPUKa30M nupekropa lIkonsl-unTepHara.

6.2 BxemHuii goctynm (Opyrue  OpraHu3alMM, YUpPEeXKACHUS U TpakIaHe)
pernamMeHTHpoBaH B 1.5 1aHHoro IlonoxeHus.

7. IIpaBa paGoTHUKA, poAuUTeJiell (3aKOHHBIX MPeACTABUTEJIel)
B LIeJIAX 00ecneyeHusl 3a1UThI ePCOHATbHBIX TaHHBIX

PaGotHuk, poauTenu (3aKkOHHbBIE MPEACTABUTENN) YUAIIETOCsS UMEIOT MTPaBo:

7.1. Tlomy4aTh AOCTYH K CBOMM IE€PCOHAJIBHBIM JaHHBIM (JaHHBIM CBOETO peOeHKa) U
O3HAaKOMJICHHE C HUMH, BKJIIOYas MPaBoO Ha OE€3BO3ME3/IHOE IMOJIyueHHe KOMUi 000 3amucu,
coJiepKalleil mepcoHagbHbIE TaHHBIE.

7.2. TpeboBaTh OT YUPEKICHHUS YTOUHEHHsI, UCKIIOUEHHS UM WCIPABICHUS HETIOJHBIX,
HEBEPHBIX, YCTApEeBIINX, HEIOCTOBEPHBIX, HE3aKOHHO TMOJNYYCHHBIX WM HE SBISFOIINX
HEOOXOUMBIMU JIJISl YIPEKACHUS TIEPCOHANBHBIX TaHHBIX.

7.3. TpeboBaTh M3BEHICHUSI YUPEIKICHUEM BCEX JIUIl, KOTOPHIM paHee OBLIN COOOIIEHBI
HEBEpHbIE MJIM HEMOJHbIC IEPCOHAJbHBIC JaHHbIE, 000 BCEX MPOU3BENCHHBIX B HHUX
UCKJTIOUEHUSIX, UCIIPABIICHUAX MJIU JTOTIOJTHEHHSIX.

7.4. Ilony4ats OT yUpeKIECHU:

- CBEICHHA O JIMLAX, KOTOPbIE UMEIOT JOCTYI K IEPCOHAIBHBIM JaHHBIM WM KOTOPBIM
MOYET OBITh MPEIOCTABIICH TAaKOMW JOCTYII;
- nepedyeHb 00padaThIBaeMbIX EPCOHATBHBIX JaHHBIX U HICTOUHUK MX MOJIy4EHHUS;

- CpOKHU 00pabOTKH NMEPCOHATIBHBIX TaHHBIX, B TOM YHCJIE CPOKH UX XPAHECHHUS;
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— CBCACHHUA O TOM, KaKHMC IOPHIWYCCKHUEC ITOCICACTBUA IJIA CY6"beKTa MEPCOHATBbHBIX

JTAHHBIX MOXET TOBJICYb 32 COO0M 00pabOTKa €ro MEPCOHATBHBIX JTaHHBIX.

7.5. O0xanoBaTh B yIIOJIHOMOYEHHBIN OpraH 10 3allMTe MPaB CYObEKTOB MEPCOHATBHBIX
JAHHBIX WK B CYJICOHOM MOpPSAIKE HEIPaBOMEPHBIC IEHCTBUS WIH OC3JCHCTBHUS YUPEHKICHHUS
npu 00pabOTKe U 3aLIUTE MEPCOHANBHBIX TaHHBIX.

7.6. Pomutenu (3aKOHHBIC TMPEICTABUTENM) YyYallerocsi HE JOJDKHBI OTKA3bIBAThCS OT
CBOMX IIPaB Ha COXPAHEHUE U 3aIIUTY TaliHBI.

8. OTBeTCTBEHHOCTD 32 HApPYIlleHHe HOPM, PEeryJHPYIIIUX 00padoTKy
U 3aIIMTY NePCOHATbHBIX JAHHBIX

8.1. PabOTHHUKH yupexJeHHUs, BAHOBHBIC B HAPYIICHHUH HOPM, PETYIHUPYIOUINX 00paboTKy
[IEPCOHAIBbHBIX JTaHHBIX PA0OTHMKA, YJAlllErocs U €ro poaAuTeNel (3aKOHHBIX MPEACTaBUTENCH )
HECYT IUCHMIIMHAPHYIO, aJIMHUHHMCTPATUBHYIO, TIPaXJaHCKO-TIPABOBYIO W/WIM YrOJOBHYIO
OTBETCTBEHHOCTb B COOTBETCTBHHU C (he/iepaIbHBIMU 3aKOHAMHU.

8.2. JlupeKxTop yupexaeHus 3a HapyLUIeHHe HOPM, PETYIMPYIOIUX MOIy4eHue, 00paboTKy
U 3alIMTy MEPCOHAIBHBIX JaHHBIX Pa0OTHUKA, HECET aMMHUCTPATHBHYK) OTBETCTBEHHOCTb
cornacHo cr. 5.27 um 5.39 Kogekca 00 agMUHUCTPATHBHBIX NpaBOHApyIIEHUsX Poccuiickoii
Qenepany, a TaKkKe BO3MEIIaeT pabOTHUKY yuiepO, NPUYMHEHHBIH HENpPaBOMEPHBIM
UCTIOJIb30BaHUEM WH(POPMAIINH, COAEPIKaIIel IepCOHANBHBIEC JaHHBIE PAa0OTHHKA.



